Marcus Wedgeworth
1028 S Evanston Way APT 307	
Aurora CO 80012
Cell: (720) 474-4535 or (720)436-8342    
Email: marcuswedgeworth@yahoo.com
To obtain a position that will enable me to use my strong organizational skills, educational background, and ability to work well with people.
SUMMARY OF PROFESSIONAL QUALIFICATIONS
· Superb written and oral communication skills 
· CHSAA 1year Certificate- In process of acquiring a permanent one 
· Organizational and Strategic Planning 
· Achieved computer proficiency; demonstrated knowledge of Microsoft Word, Excel, PowerPoint, and all Internet functions.
· Welding experience, professional maintenance, repair, and some installation experience.
· Caring and hardworking with excellent interpersonal communication, customer service
· Developed a reputation for quality of work and timely completion of projects
· Knowledge of Federal and State Employment Law 
· Experienced in manufacturing processes from assembly and soldering, to machining, hands on problem solving, cost estimating, cost reduction techniques, and quality requirements. 

PROFESSIONAL EXPERIENCE
True Value Warehouse, Warehouse associate Part Time			04/11-current
11275 East 40th Avenue Denver, CO 80239-3210				303-373-0966
· loading, unloading, and inventory control
· forklift operation experience
· General Factory & Warehouse


Fed Ex – Line Worker-	Part Time		
Denver International Airport, Colorado
26900 E 75th Ave Denver, CO 80249 				current/ part time
· Read customer orders, work orders, and/or shipping orders to determine items to be moved, gathered and/or distributed
· Cross train in receiving, Fed Ex, load audit
· General warehouse cleanup
· Other miscellaneous duties assigned in relation to warehouse operation
· Work under Guest Distribution Safety guidelines and policies

Noaa Research Group, Administrative Assistant				07/08-12/2010
325 Broadway Boulder CO 80305, Willie Clinton    			            303-497-3878
· Performed administrative and customer service work in multiple departments
· Assuring office is neat, and stocked with necessary tools for functionality
· Assist clientele as they enter office and via phone
· Perform filing, data management, drafting and editing short office memos
· Assist with all other office administrative duties


Additional Employment

· Subway- Cashier, Big 5 Sporting Goods- Sales Representative. Experience as a cook at a local deli in Denver, previous assistant coaching for football during the fall seasons. 

Temporary employment was held while seeking professional work promoting skills in retail sales and management, food service, administrative and customer service. Gaps in employment due to educational transitions. 


EDUCATION
Columbia College of Missouri –online/ campus in aurora
B.A. Business Administration 
Anticipated Graduation in mid 2013

George Washington High School 
General Education 
Graduation May 2005

REFRENCES
Will be provided upon request professional and personal references 
. 
