Shannon Watson

3540 Maplewood Lane
Johnstown, CO 80534

Phone: (303)918-8264
Email: kkandlexi02@gmail.com
QUALIFICATIONS

· Administration
· Building and Leading Teams

· Client Services
· Basic Secretarial
· Classroom instruction
EMPLOYMENT

2001-present 
Owner/Operator of Licensed daycare 
- Proven ability to interact effectively with clients and staff at all levels.

-Promoted customer satisfaction through clear, concise communication
-Proven excellent communication, interpersonal, and organizational skills

-Managed the facility, to ensure it was within state compliance

- Extensive pre-school Curriculum
1998-2001
Office Manager, Jerry Roth Chevrolet
- Outstanding problem solver in high- pressure atmosphere, consistently maintain a professional and concerned manner
- Managed financial performance of multiple branches utilizing budgets, work order reports, balance sheets, trends, and forecasts from sales pipeline.

-Negotiated extended terms and major concessions for annual purchases from suppliers
Education

Metropolitan State College   


Douglas County High 

