Laren Watkins
20217 Moross Rd. Detroit, MI 48224 

laren_watkins@yahoo.com, 313-878-5114
Career Objective:
My objective is to seek employment in customer service that will utilize and enhance my skills.

CERTIFICATIONS:

CPR/First Aid – November 13, 2013
EDUCATION: 
Gerald R. Ford Job Corps
  
                         Medical Office Support Vocational Certificate

Grand Rapids, MI                               
                                                                             January 25, 2013
G.E.D.








           

           

Detroit, MI








      February 14, 2013
OFFICE SKILLS:

Type 35 WPM
Competent in using and understanding most medical privacy, billing and claim forms
Familiar with ICD & CPT coding for Insurance claim forms

Proficient in Medisoft scheduling and billing software

Knowledgeable in billing procedures and forms

EXPERIENCE:

Omni Hotel


     






           Hostess

Detroit, MI





                 September 2008- November 2010
· Greeted guests
· Cleaned the lobby and rooms

· Took orders and served in the hotel restaurant

BASF                                                                                                
 Operator  




       


                       August 2013 – January 2014
 1609 Biddle Avenue        
Wyandotte, MI 48192

· Inspecting  Parts
· Assembly line 





VOLUNTEER EXPERIENCE:
Grand Rapids Home Veteran’s Home





     Care-taker
Grand Rapids, MI








   August 2012
