Karissa A Wagner
12981 Harmony Pkwy

Westminster, CO 80234

(720) 347-1153
OBJECTIVE:  Long term career in a challenging position

SUMMARY: One year leasing experience with Village Creek Apartments,           as a leasing agent.

EXPERIENCE: 
Leasing Agent for Village Creek Apartments

Responsibilities were to lease apartments for Village Creek in a profession setting and manner. Other duties include, organizing files, filing paper work, keeping office organized and clean, answering phones, checking emails, responding to emails and voice messages, scanning and copying documents, maintain a great loving personality, touring homes for future residents, opening and closing of the office, making sure to collect rent and giving it to manager. 

2008-2009: 

Day Care Teacher for Lifetime Fitness

Responsibilities included watching all children ages from three months to twelve years old, answering phones, taking messages, checking in and our children to their parents, teaching children common safety and healthy tips, exercising with children, making schedules, clocking hours,  maintain a friendly personality. 
2005-2007:

Receptionist for Great Clips

Responsibilities were to help customers with any need, answer phones, make schedules, set up appointments on the computer, maintain an equal amount of appointments for all stylists, cleaning the store, have a friendly personality, take orders, make orders to supply companies. 
EDUCATION: Colorado’s Finest Alternative High School

Attended for one year 2010-2011 and graduated with a 3.0 and received a high school diploma.




Academy Charter School




Attended high school from 2006-2010

HOBBIES: Dancing, cheerleading, fishing, camping, cooking.
