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Summary
Motivated logistics specialist, successful at inventory control and customer service. Excellent
interpersonal skills and exceptional problem solving. Reliable employee who is driven to enhance
quality of all company operations.
Highlights
Inventory Tracking	Proficient in Logistics
Conducting physical inventory counts.	Picking/Packing/Sorting of customer orders.
Hand-held RM1 scanner efficiency.	Read alpha numeric customer codes
Proficient in ten-key typing.	Knowledgeable in all Microsoft computer [image: ]
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software: MS Windows, MS Office, MS Excel [image: ]
 [image: ]

Accomplishments [image: ]

Achieved "top gun" level counter counting the densest and time consuming areas.
Responsible to attend inventories early to count back-rooms, top stocks, dump bins and other difficult
areas at the inventory site.
Maintain accuracy and efficient ten-key keypad strokes throughout the inventory.
Required to assist inexperienced team members by giving them tips, training, and advice on other more
efficient counting techniques.
Always referred to by district managers to complete final variance reports.
Experience
Caterpillar     										March 2014 to Current
IPC – Logistics
Clayton, OH
· Working to accurately and efficiently to distribute Caterpillar parts to its customers
· Maintaining a high level of quality to ensure the correct part is being transported through the logistics chain.
· Packaging Caterpillar parts according to specific work order instructions on the VAS label. 
· Proper use and training of all equipment necessary to complete individual tasks that provide the safest working environment in the distribution process.
· Create a completely safe working area by maintaining a clean work area, observing unsafe working practices and taking initiative to fix unsafe working conditions.
· Certified Forklift Operator, working daily moving product throughout the warehouse to its location.

RGIS Inventory Specialists	December 2005 to Current
Inventory Specialist
Dayton, OH
· Working in various retail centers, I was responsible for the physical counting of retail
merchandise.  

· I would travel daily to different locations to accurately and efficiently conduct cycle
counts and deliver either total dollar amounts of product or quantity of unique UPC barcodes to
district managers to gauge amount of shrink for the year.
· We would work with store managers and their employees to conduct a variance report of how much product should be in the retail outlet versus the actual count of product on the store sales floor. 

· Personally I was in charge of counting the heavy and most dense product areas with the experience
and accuracy I learned throughout the years. 

· In many inventories, I would be responsible for special roles termed "prowler" meaning to go ahead of the group flow and count all difficult and high piece areas to ensure an accurate count for that
specific section. 

· Reliable employee who has a track record for great punctuality and lack of absences.
Special Achievement 

After four years of service with the company I was awarded "top-gun" ranking, meaning I made it to
the highest pay grade and was responsible for leading the district in Average Units Per Hour.
With this achievement I am recognized as one of the top counters in the district. This reward gives
me first priority in all scheduling of inventories which makes me a top commodity to fill
inventories to make for better customer service. 
 


Meijer Distribution	September 2012 to December 2013
Logistics
Tipp City, OH
· Working in a warehouse setting, responsibilities began with reading alpha numeric customer
codes, gathering items on the order slip and pack the items safely for transport. 

· In control of the sorting of different customer purchases to enhance the quality and order of the
material handling process. 

· Responsible for choosing the appropriate shipping vessel, such as a cardboard box, tube, wooden
box, or bags. Packing materials will be used to ensure the items placed in any shipping vessel
will be safe from damage during transport. 

· Management of order paperwork and use of computer systems, scanners, and other technology.
· Finished orders must also be accounted for in a computer system or by hand using the physical
shipping manifest the pick packer used to obtain the appropriate items within the warehouse. 
 

Special Achievements
Instructed by management to train newly hired employees all the processes involving the different
stages in the shipping and transport process. 

Education
University of Cincinnati
Health Promotion & Education
Cincinnati, OH, United States
Earned over Two-Hundred Fifty credit hours of coursework in the College of Health and Human
Services.
Emphasis directed to the field of Exercise Physiology 

Florida A&M University
Health Sciences 

Tallahassee, FL, United States
Trotwood Madison High School	2003
High School Diploma
Trotwood, OH, United States
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