Deedra Trujillo-Greenier

3080 E. 94th Drive ♦ Thornton, Co 80229 ♦ 303.469.1609♦deedratrujillo@hotmail.com

HIGHLIGHTS OF QUALIFICATIONS

( Over 15 years of professional experience.

( Strong interpersonal and client-service skills; enjoy interacting professionally with people of diverse 
                          backgrounds.


( Excels at multi-tasking in a fast-paced environment, completing projects within time and budgets constraints.

( Fast learner with strong work ethic, energetic self-starter with strong and solid leadership skills.


( Skilled in working independently and as an enthusiastic team member

( Creative problem-solver who rapidly adapts to changing demands.

( Adept at mastering new software, hardworking, detail orientated
COMPUTER SKILLS


( Advanced skills in Windows 8, Vista , XP, Microsoft Office: Word, Excel, Outlook, PowerPoint, Access

( Skilled with Macintosh and PC Platforms 

( Website development and internet proficient.
EMPLOYMENT BACKGROUND

Retail Merchandiser, Northglenn, Co






2012 to May, 2013
Anderson Merchandisers (Best Buy)

( Worked independently, stock and maintained media product display, implement shelf plan-o-grams.  

(  Maintained a professional relationship with retail associates and managers and communicate 



    information on new product, promotions and procedures.


( Maintained media inventory and rotation of media product, ensured new, date sensitive product placement. 
Wrangler, Thornton, Co 








2010 to 2011
AnyThink Library









♦

Organized, arranged and shelve book collection and displays. Assist with special projects.
♦

Greet and assist customers with location of book collection and computer questions. 
tc \l5 "EXPERIENCE
Support Associate, Lakewood, Co







2009 to 2010
Spectrum Community Services






♦
Work with adults with disabilities to gain independence and self reliance by teaching life skills such as meal preparation, cleaning, shopping, money management and personal hygiene.
♦
Accompany individual on event outings, medical appointments, and other activities.

EDUCATION

tc \l3 "EDUCATION
Front Range Community College, Westminster, Co


Associate Computer Information Systems 2003

Community College of Denver, Denver, Co 


Associate in Paralegal
1998

