Deja Torrence

torrenc3@msu.edu
15960 Ellsworth, Detroit, MI 48227     cell (313) 632-9566

____________________________________________________________________________________

SKILLS PROFILE

· Proficient in Microsoft  Office Suite: Word, Excel, PowerPoint, Access

· Arc GIS

· Sketch up

· Photoshop

· Detailed Oriented

· Strong work ethic

· Dependable

· Creative

EDUCATION

Bachelor of Science in Urban and Regional Planning                                                                                          May 2013          Michigan State University, East Lansing, MI                                                                               
EXPERIENCE

Pulte Group                                                                                                                                 May 2013- September 2013

Bloomfield Hills, MI

· Found vacant land parcels for the company to buy and develop

· Create weekly progress reports for the president of the division to review

· Send selling notices to potential sellers

· Drive to numerous sites to observe current conditions

Practicum                                                                                                                                                    January-May 2013
City of Flint

· Prepared a corridor study for their new master plan

· Performed Market analysis

· Performed Traffic analysis

· Performed Census Profile

Study Abroad                                                                                                                                        May 17- June 14 2012
Seoul, Suwon, Mokpo, Geoje, Yeusido, Malaysia and Singapore

· Studied transportation options for different cities/countries

· Compared various transportation infrastructures to compare the efficiency against the U.S. and other countries

· Studied the different types of community development that different countries perform

Haven House                                                                                                                                  August 2012-January 2013
Coordinator, East Lansing, MI

· Help homeless residents (25-30 monthly) find affordable housing within their budget

· Create an affordable budget with residents

· Help residents with any paperwork they may have pertaining to DHS, CPS, VOA, etc.

United States Postal Service                                                                                                         August 2012-January 2013

Casual mail handler, Lansing, MI

· Unload and process mail

· Responsible for all time sensitive material

Sears                                                                                                                                               October 2011-August 2012

MCA (Merchandise and Customer Assist), Lansing, MI

· Responsible for Inventory

· Make sure the store is presentable and ready for customers 

· Assist the customers with online orders

· Assist the customers with questions 

· Strong verbal and customer service skills 

Laboratory assistant                                                                                                                         October 2008-May 2011

Michigan State University, East Lansing, MI

· Use machines that deal with thermodynamics; grind PLA plastics; run experiments

· Prepare results report for the lead professor

 Volunteer Pinecrest Elementary School                                                                                                 Fall Semester 2009

East Lansing, MI  

· Assisted the preschool teacher as part of the community outreach program for one of my classes.

· Helped with learning and monitored during recess 

· Assisted with class projects and field trips

