Juanita Todd
229 crescent creek court
Greenville, SC
Phone (864) 303-5268
E-mail todd_jt27@yahoo.com
Objective
Planner or Manager in Procurement, Supply Chain, or Inventory/Materials
Summary of qualifications
Excellent communication skills both oral and written
Self-motivator and starter
Work well in a team and individual environment
Very efficient with meeting deadlines
Education
1995 Laurel High School Laurel, MD
High School Diploma
2000 United Ministries Greenville, SC
Computer Programming Certification
Forklift Certification obtained at coca cola.
Skills
Order and receive all supplies necessary to run a nursing home or health facility. I also maintained par inventories and taking bids on supplies to ensure the best quality at the best price. I have assisted with getting invoices to the accounting or bookkeeping department in a timely manner. Sterilizing medical equipment as needed for patients. 


Work experience
[bookmark: _GoBack]Mau/BMW     Greer, SC
Logistics assembly
September 2013-present
Production for bmw manufacturing plant

Coca Cola. Simpsonville, SC
Logistics Operator
December 2011-July 2013
Load and Unload trucks. Build order pallets as needed. Input necessary information into computer programs for drivers for delivery.
TARGET Simpsonville, SC
Logistics/Flow August 2009-November 2011
To perform a variety of duties related to the procurement, receiving, stocking, storage and distribution of materials and supplies within the department store
MAGNOLIA PLACE OF GREENVILLE Greenville, SC
Central Supply Director May. 2002-Sept.2010
Nursing Home department responsible for receiving, storing, and distributing medical and surgical supplies and equipment, the cleaning, processing, packaging, and inventory control of sterile goods, instruments, trays and equipment. I had to maintain and clean storage facilities, labeling and rotating supplies, developing and enforcing a requisition system, and keeping records of all inventories. I also assisted in getting invoices to the accounting or bookkeeping department in a timely manner
STEVE & BARRY'S Greenville, SC
Manager November 2007-January 2009
Supervised employees while maintaining the store and its appearance.
Opened and closed the store.
References
Furnished Upon Request

