Christopher R. Smith
5301/2  Beechwood St.                    (313)443-4944 (cell)
              River Rouge, MI 48218                    chrissmith1178@yahoo.com
OBJECTIVE  
Seeking a challenging or related position where I can apply my strengths of initiative, creativity, communication, problem solving, and leadership.
EDUCATION 
  Davenport University 














      Dearborn, MI 
 Pursuing:Bachelor Business Administration 







                           Marketing / Advertising   
SKILLS   
MS Power Point

MS Word 

MS Access  
 MS Excel 

MS Visio 

MS Publishers

Time Management   
Social Media Management    Inbound Marketing 
EXPERIENCE
· Conceived and planned  social media promotional events with area businesses targeting the student demographic

· Solicited businesses for their buy-in to support events highlighting their products / services 

· Created Facebook,Linkedin andTwitter accounts for student events: multi-cultural recognition, service clubs, academic clubs, support of non-profit organizations, and university-wide sponsored events
· Inter-faced with academic staff to create / present specialized Student Life programs for learning and recreation 

· Managed the Student Life department budget of $10,000 annually
· Student Advocate for Davenport University too allow for fair loan rates for student
· Demonstrated flexibility and handled assignments in a fast paced environment always meeting deadlines 

· Coached youth sports: football, basketball, baseball and coordinated travel with parents
· Completed 2000 hours of volunteer services in Downriver Americorp Program (reading comprehension) 
· Coordinated parent education program for home buying seminars

· Trained 20 + new Americorp members to use proper communication skills in the work place

· Recruited 20 + student mentors for after school program (several subjects)
· Committed 1000 hours of service to the Detroit H.O.S.T Tutoring Program
· Recruited top academic students to tutor classes in writing and reading K-12 
· Prepared marketing packets for various functions while handling several projects simultaneously
· Obtained vendor bids and purchased  quality items based on best pricing, rebates, and delivery
· Facilitated weekly staff meetings and addressed department needs and issues

· Answered and directed telephone calls on community building rules and regulations through NAACP and H.U.D. 

· Committed 300 + hours in grassroots training  for starting community programs (preschool and after school tutoring)
· Analyzed available data to determine if a committee to oversee volunteer programs was necessary
· Evaluated / updated weekly file reports for 200 at risk students 6-18 years old
· Provided a source of support, motivation and encouragement to 60 new students (entering/re-entering college) and maintained accurate records for 1000+ students
WORK HISTORY
         Davenport University

Dearborn, MI

         Student life Coordinator/Social Media liaison

October 2005-present
         Nulook Construction

Inkster, MI
         Community Relation Representative

January 2004-2009
         River Rouge High School

Southgate, MI
         After school program Director

February 2002-December 2003  

         Americorp Inc.

Southgate, Mi /River Rouge/

         After School Project Coordinator

January, 2001-January, 2002  
         River Rouge Housing Summer program

River Rouge, MI

         Camp Counselor/ tutor/mentor

June-August 2000-2005
         YMCA Summer program/seasonal

Detroit, MI
         Camp Counselor/tutor/bus aide

June-August 1995-1999

         University Public School

Detroit, MI
                 Physical Educated Assistant/Coach/bus aide

August 1995-March 2001
