Dear Employer:

I am enclosing my resume for your review.  Please consider this letter as my formal application presenting my background, experience, and education. While I only have ten months of experience in the legal field specializing in foreclosures, those ten months were invaluable.  I am currently seeking a position where I can take what I have learned and apply it within a company that will not only allow me to have growth potential but to engage in new learning experiences as well 

I enjoy working with and leading others and I am a team-player who enjoys cultivating success not only in my own job, but in a team environment.  I am a very optimistic person who does very well in a fast-paced environment, and I am able to keep up with deadlines and tasks by utilizing my organizational skills.  I am a quick learner who excels in a challenging environment.

I believe that I would excel in a position with your company because I will find it to be challenging and rewarding as well.  Additionally, my experience in foreclosures offers an advantage in better understanding your processes, procedures, and systems. 

I would like to arrange an interview to further discuss my qualifications and am available at a mutually convenient time.

Thank you for your time and consideration.

Sincerely, 

Jonathan Selman


                     JONATHAN M. SELMAN

selmanjon@yahoo.com
8250 East Harvard Avenue Apt#4202

 Denver CO, 80231


                                                                      Phone: (303) 909-2049
__________________________________________________________________________________________
Objective
Uniquely express my organizational skills through hard work, education and discipline with a company that shares my values.
Education

· 1998-2001 High School Diploma: 



        Doherty High School


· 2002-2006 Bachelor of the Arts; Psychology 

Metropolitan State College of Denver           

 Qualifications
      

· Strong verbal communication skills, with an eager willingness to learn new skills
· Dedicated and focused, with the ability to prioritize and complete multiple tasks to achieve a common goal
· Extensive experience with Microsoft Office, including Outlook, Word, and Excel, with a concise knowledge of scanners and faxing 
· Critical thinker with good problem solving skills 
· An individual who possesses leadership skills with the ability to work well under pressure to meet deadlines
· Independent and self-motivated, with an uncanny ability to develop excellent communication skills that will allow relationships to grow with clients and colleagues as well     
· Employee of the Month at Castle Stawiarski, LLC, March 2012
Experience

December 2011-October 2012




     RP Holdings LLC

Figures Representative 

· Specialized in foreclosure processes for the states of New Mexico and Colorado, with a knowledge of various loan types such as FNMA, Freddie Mac and FHA
· Prepared cure statements for borrowers to reinstate their current loans, and processed incoming funds in a timely matter
· Quoted attorney fees and costs for clients such as Wells Fargo, Chase and Bank of America

· Prepared demand letters with payoff and reinstatement totals to send to borrowers
· Trained new employees in numerous aspects of the department

· Used various computer programs such as LPS, Vendorscape,  Fips, Bluetrain, and Lenstar

· Worked with multiple departments and attorneys alike  to create an efficient working environment 
· Worked with multiple Public Trustees in the state of Colorado

· Assisted in the creation of step-by-step procedure handbooks for multiple job duties to meet client requirements
April 2010 – December 2011                                                               
 Loaf n’ Jug



Customer Service Representative
· Made cash drops and monitor  money that was placed into the safe; assisted in the development of new policies and procedures
· Assisted in the training of new associates
· Formed relationships with customers to generate business opportunities 
· Consistently generated additional revenues while utilizing thorough product knowledge and friendly sales techniques to up sell product specials and complementary items




July 2008 – March 2010                                                                                King Soopers



Produce Clerk
· Kept records of shipments and also stocked the department and ensured that products were kept fresh
· Provided excellent customer service, and maintained daily logs of product information                               
