
12612 N.  Lamar Blvd 2303
Austin, Tx, 78753

(915) 886-8582

jscott21382@gmail.com
QUALIFICATIONS

Extensive logistics and inventory control experience working with various technical supply chain and warehouse operations. Ability to operate numerous forklifts and associated warehouse equipment. Proficient with core Microsoft applications to include Excel, Outlook, and Word.  Possess a valid drivers license and U.S Government Motor Vehicle Operator’s Identification Card.  Forklift Certified.  Security Clearance: Public Trust.  
WORK EXPERIENCE 

Material Expediter








09/11- 06/12
Lockheed Martin Corporation, Walter Reed Army Medical Center, Washington, DC

As part of the MEDCOM Transition Team for the Base Realignment and Closure (BRAC) at Walter Reed Army Medical Center (WRAMC),  provided supply chain inventory management accountability for the transfer of over 600,000 U.S Government medical property items to numerous U.S Military bases, organizations and public schools. Ensured that property data was accurately labeled and appropriately documented relating to item nomenclature, quantity, and unit of issue. Organized and consolidated materials in a timely manner.  Provided proper relocation and loading of property for final disposition in accordance with established expediter procedures.
Shipping/Receiving Clerk







01/11 – 09/11
Lockheed Martin Corporation, Walter Reed Army Medical Center, Washington, DC

In direct support of the Military Health System (MHS) and Department of Defense (DoD), received and signed for incoming shipments of medical supplies and equipment from prime vendors and courier services.  Utilized the Defense Medical Logistics Standard Support (DMLSS) operating system to track and manage facility property inventories. Verified packages, processed receipts and labeled shipments accordingly. Accumulated supply orders to distribute medical supplies to various wards, clinics and over the counter customers. Generated zero balance counts and submitted stock transfer lists for the replenishment of much needed supplies in compliance with policy.  
Receiving Clerk






     
             09/10 - 01/11

BJ’s Wholesale Club, Capitol Heights, MD 
Responsible for the receipt, inspection, and storage of received inventory. Verified information of incoming merchandise against receiving documents while reporting damaged shipments. Compiled records of items delivered, verifying conformance to specifications.  Operated various forklifts and utilized pallet jacks to move and stock merchandise.

Property Specialist 

08/09 - 11/09
Preiss Property Management/University Village, Austin, TX
Responsible for the daily preparation and up keep of vacant units for occupancy. Assisted in proper handling, moving and controlling of furniture, heavy equipment, and supplies using hand trucks. Coordinated apartment moves, assisted in the safe and proper transportation, and set-up of furnishings and equipment. 

Driver/Professional Mover







03/08 - 08/09

Starving Students Moving Company, Ventura, CA
Confirmed appointments with clients seeking to move personal possessions from one location to final destination.  Assignments included verifying appointment, presenting paperwork to customer, explaining details in accordance with company policy. Unloaded, inspected, and ensured belongings were safely transported. 

Package Handler
11/07 - 01/08
FEDEX Ground, Alexandria, VA 

Independently loaded and unloaded company vehicles in a safe and efficient manner. Received, sorted, and distributed packages by destination. Lifted, carried, pushed and pulled packages up to 75 pounds. 

Package Handler

03/06 - 09/06
United Parcel Service (UPS), El Paso, TX


Processed packages through a shipping manifest station with speed and accuracy. Lifted, lowered, and slid packages that typically weighed up to 70 lbs with zero damaged packages.  

Production Associate

11/04 - 12/04
Volt Temporary Services, El Paso, TX 

Performed a variety of duties for Raytheon Company in support of a manufacturing/production environment.  Duties included disassembly, reassembly, repair, and inspection of chassis and other items.  Sand, prep, and deep clean the surfaces of the military vehicles using sanders and other hand-powered tools. 

Loader

04/02 - 07/02
Lowe’s Home Improvement Warehouse, El Paso, TX 

Kept shelves fully stocked and fronted in assigned areas. Verified store merchandise was properly displayed and correctly priced.  Assisted customers in transporting and loading merchandise into vehicles. Assisted customers with location and selection of store merchandise.  

Shipping/Receiving Clerk

02/01 - 07/01
K-Mart, Moorpark, CA

Received, inventoried, and verified incoming shipments. Verified merchandise to invoices are accurate and  complete. Identify/remove damaged merchandise. Stored accepted shipments. Stocked shelves and racks, and prepared displays. Practiced loss prevention procedures. 
EDUCATION

El Paso Community College, El Paso, TX, August 2001 - Dec 2002

Moorpark College, Moorpark, CA, June 2001 - August 2001 

Ventura College, Ventura CA, July 2000 - June 2001

Andress High School, El Paso, TX, August 1997 - May 2000

