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(570) 699-9139

[image: ]daniclark1313@gmail.com

[image: ]1632 CLARK RD, WYALUSING, Pennsylvania 18853




[image: ]EMPLOYMENT HISTORY


Dec. 2016 – Present Wysox, PA







Aug. 2017 – Dec. 2017
Wysox, PA

Team Leader, Tractor Supply Company

I am responsible for assisting the Store Manager and Assistant Store Manager with the execution of operational, sales, and merchandising objectives by providing outstanding customer service. This position is also responsible for promoting a safe and productive work environment for all Team Members, customers, and vendors, as well as training Team Members on the appropriate application of policies and procedures.

[image: ]Front Desk/Night Auditor, Comfort INN

[image: ]Greet, register, and assign rooms to guests of hotels or motels.


[image: ]Verify customers' credit, and establish how the customer will pay for the accommodation.
Make and conﬁrm reservations.

[image: ]Keep records of room availability and guests' accounts, manually or using computers.

Perform bookkeeping activities, such as balancing accounts and conducting nightly audits.
[image: ]Post charges, such those for rooms, food, liquor, or telephone calls, to ledgers manually or by using computers.
Record guest comments or complaints, referring customers to managers as necessary.

[image: ]Prepare for basic food service, such as setting up continental breakfast or coﬀee and tea supplies.


May. 2015 – Apr. 2017 Towanda, PA





Oct. 2014 – Apr. 2015
Doylestown , PA

Front Desk/Trainer, Procare Physical Therapy

I was in charge of checking in ﬁtness members and signing new members up, along with keeping the gym neat and clean. I assisted the Therapy side with scanning in records. In time I then took on teaching ﬁtness classes and water aerobics. I also would go to other oﬃces and cover shifts and classes when needed.

[image: ]Barn Help, Delaware Valley Breeding Center

I was in charge of turning out/bringing in horses. I also cleaned stalls, fed and water the
horses and prep feed for the next shift.




EDUCATION

[image: ]Equine Management and Training

[image: ]Delaware Valley University - Doylestown , PA

[image: ]Accounting

[image: ]Elmira Business Institute - Elmira, Ny

[image: ][image: ]Jun. 2014	High School Diploma

[image: ]Wyalusing Valley Jr/Sr High School - Wyalusing, PA



SKILLS

[image: ][image: ][image: ][image: ]Filing and Data Entry	Experienced	Organization	Experienced


[image: ][image: ]Customer Sevice	Experienced
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