Adrian Plunkett
121 Fox ST Sidney NY 13838
plunkettadrian@yahoo.com
347-251-2243
_________________________________________________________________________________________________
						EDUCATION
 Civil Rights High School      						                                   Brooklyn N.Y
                                                              								       June 2009                 

SUNY Delhi                                                  					     			     Delhi, N.Y.  Computer Information Systems 		                                                                                        May 2011	
BBA- Information Technology Management				       	                                  December 2013
Major: Business management and technology
[bookmark: _GoBack]AAS- Business                                                                                                                                  May 2011	
Major: computer information systems
__________________________________________________________________________________________					     RELEVANT COURSES
Project Management             			Business Communication                                     Managerial Accounting
Information Technology				 Business Law                                                       Business Management
Consumer Behavior                                               Data base Concept                                                Financial Accounting
__________________________________________________________________________________________________		                                            	        WORK EXPERIENCE  
Luben Construction 									         Queens N.Y
Assistant							                                             July 2008 to 2010
· Oversees all business activities 
· Supervises other employees in a fair and consistent manner
· Organizes all paper work for business including invoicing
· Maintains records of financial transactions 
· Framing and sheet rocking
· Summarize details on computer files and transfer data to general ledger
· Roofing
									
	
Spring Brook		      							                      Oneonta N.Y
Residential Counselor                                                                                                        May 2011 to Current         										                                                                    
· Assure the safety and well being of each individual
· Maintain documents and records of residents’ income and activities in daily living data sheets
· Maintain proper inventory levels of food, clothing and personal supplies to meet the needs of the individuals and to ensure smooth operation of the residence
· Demonstrate good role model behavior while working with the individuals in daily living skills and recreational activities
									
__________________________________________________________________________________________________
				                    COMPUTER SKILLS            
· Proficient in Microsoft Office (Word, Excel, and PowerPoint)
· Microsoft Project
· Microsoft Access
__________________________________________________________________________________________________
						          Awards
· Honors role (4 years)
· Salutatorian
· Chancellors’ Award
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