KYLE ORR
606 E. 14th Street South

Newton, IA 50208

Cell: (804) 317-1593

kyle.orr_1@yahoo.com

Professional Accomplishments:

· Served over four (4) years in the United States Army including 2 years in Iraq
· Responsible for managing complex military inventory and staff in excess of $8M
· Recognized by senior managers for exceptional duty performance
· Held full-time job while attending college

· Excellent customer service skills

· Responsible for ensuring safety standards
Education:

Des Moines Area Community College

Des Moines, IA


2005
Accounting Information Systems


A.S. Degree


Newton High School




Newton, IA 



2001

General Studies




Diploma
Employment History:

	Heartland Co-Op, Chelsea, IA  
                                                                03/10 to Present

Counter Sales
· Provides face to face customer relationships with all farmers in area
· Responsible for in/out bound grain quality control
· Maintains local grain and feed inventory
· Processes  accounts payable and receivable
· Logistical support for farmer applicators
· Selected as a safety officer
U.S. Army, Fort Hood, TX and Baghdad, Iraq                                                06/05 to 02/10

	Warehouse Supervisor

	


· Promoted to this position from Shipping and Receiving Technician
· Responsible for transportation, inventory, warehousing, material-handling, packaging, and security of stock in excess of $8M
· Successfully lead, trained and supervised eight (8) personnel
· Implemented a “stock-age system” to improve efficiency in ordering supplies 
· Identified and selected by military leaders for control for organization’s fleet of vehicles
· Provided growth and advancement opportunities for employees
· Managed processing and shipment of over 1,500 items monthly 
· Controlled dispatching for unit mission

Shipping and Receiving Technician

· Provided face-to-face logistical support to over 900 customers
· Compiled and maintained monthly reports on equipment usage and stock requisitions
· Tracked inventory and arrival dates utilizing shipping software and internet websites
· Conducted research to track and order inventory critical to accomplishment of the Army’s mission.
· Trained and efficient in operation of forklifts, pallet jacks and heavy trucks

College Student/Mid-Town Café Newton, IA


           
12/03 to 06/05
· Planned order preparation so items served together were finished at same time 

· Supervised nightly kitchen closing duties

· Prepared food items for the following day
· Ensured essential cleaning duties were completed

College Student/Arby’s Assistant Manager Newton, IA

08/01 to 12/03
· Forecasted inventory needs for the upcoming week

· Assisted in hiring and training of employees

· Responsible for running shifts of up to seven (7) personnel

· Effectively maintained cash drawers and prepared nightly deposits

· Maintained excellent customer relations with the business

Specialized Training:

U.S. Army Quartermaster Center and School

Fort Lee, VA


2005
Automated Logistical Specialist 


Certificate
U.S. Army





Fort Hood, TX


2008
Stand Army Maintenance System-Enhanced 

Certificate
Commercial Drivers License Class A


Ankeny, IA


2011
