Dalarry D. Norfolk

24560 Pierce St.

Southfield, MI  48075

313 574-2914

ssdnorfolk@sbcglobal.net
WORK EXPERIENCE:

Norfolk Enterprise, Inc.






Southfield, MI 48075

Proprietor








            2009-Present

-Manage contracting activities related to home restoration, home improvements, and home    weatherization projects

-Acquire home restoration projects

- Plan and organize projects for timely completion

-Develop and submit bids and/or proposals for contracting projects including financial estimates and cost analysis
-Develop and manage budget for jobs including materials, allocation of resources, and  

- Supervise and manage staff of employees including hiring, training, and payroll

-Maintain business relationships with real estate agencies, vendors, and agents

-Maintain compliance related to housing regulations

J. B. Hunt Transportation






  Plymouth, MI 48170
Transportation Specialist





   
                   2006-2007

-Responsible for shipping and receiving products from delivery trucks
-Entered data related to deliveries in computerized data entry system

-Maintained inventory control logs of products

- Inspected inventory for quality

Piston Automotive 







       Detroit, MI  48226

Materials Supervisor







                    2002-2003
Containerization Supervisor (Ford Motor Company)



                   2003-2004
-Supervised and managed warehouse activities for materials management related to shipping and receiving
-Logistics for part containers and automotive parts 
-Supervised 6 hourly employees of the warehouse

-Maintained safety conditions of the warehouse

-Trained all employees on safety precautions related to OHSA
-Operated hi-lo and forklift equipment

-Maintained database for tracking accuracy of deliveries

-Monitored production to ensure timely shipping and receiving of materials

-Monitored and approved payroll for employees

-Facilitated employee staff meetings

Snyder of Hanover






    Farmington Hills, MI 48150
Warehouse Supervisor




        
                                                1999-2002 
-Supervised and managed warehouse activities for materials management 

-Maintained inventory of materials in computerized database for daily monitoring

-Ordered materials for adequate stock levels

- Reviewed orders for accuracy

-Coordinated deliveries with drivers and vendors

Allegiance Health Corporation

   



     Romulus, MI 48174
Distributor






                                                1998-1999

-Distributed medical supplies and materials to various units within the hospital

- Coordinated inventory and stock to hospital units labor and delivery, operating rooms, and emergency rooms 
-Monitored fulfillment request for supplies 

Sinai Grace Hospital





 

       Detroit, MI  48235
Central Processing Technician

                        

                                           1989-1992
-Responsible for cleaned/decontaminated, inspected, sorted, disassembled, reassembled, wrapped, packaged and processed a wide variety of instruments, instrument sets and equipment.

-Tested equipment for proper functioning.

-Labeled, dated, initialed and processed goods using established sterilizing procedures
-Maintained adequate inventory of sterile and non-sterile supplies
-Completed daily work reports and logs, sterilization records, and monitor charts and tapes from sterilizers.

-Operated processing machinery and instruments
-Transported used supplies and equipment within the hospital.

-Maintained the safety and cleanliness of the department on a daily basis.

-Performed daily maintenance including cleaning and sterilizing equipment within the department.

-Prepared case carts for surgical procedures on a routine and emergency basis.
EDUCATION:

PSI Institute








  Southfield, MI  48075

Materials Management and Central Processing Program

Henry Ford High School






         Detroit, MI  48219

