
JESSICA r. mYRICK
6507 Regal Grove Drive  Chesterfield, VA 23832  804-366-2032 (cell)  jreidmyrick@gmail.com

CAREER SUMMARY 
A highly qualified and dedicated operations business leader experienced in strategic planning and problem solving in diverse working environments ranging between the insurance, banking, and/or manufacturing industries.  This includes a strong background in accounts management, asset management, financial reporting, and internal auditing.  I aspire to continue using my talents in the field of Accounting and/or as a Financial Analyst at an establishment where integrity, diversity, and social responsibility are all parts of its core values.
PROFESSIONAL SKILLS
	· Proficient in MS Office
· Knowledgeable in the general accepted accounting principles (GAAP) and practices.
· Experienced in Inventory Management
· Experienced with Internal Auditing/Sarbanes-Oxley compliance
	· Experienced in Cash Flow Management
· Excellent verbal and written communication skills
· Great organizational and interpersonal skills
· Strong in analytical thinking and problem solving activities
· Proven Success in self-managed and team based projects


EXPERIENCE
	Travelers insurance Company – Richmond, VA
	

	Financial Analyst, Operations Department, 2006 - 2011
	


Serving the company’s mid-Atlantic region, responsibilities included managing corporate cash flow processes through analyzing, tracking and/or replenishment of manual/returned checks, respectively, to and from claim representatives, monitoring external appraisal reports, facilitating internal auditing of operations management reports, reconciling salvage property issues, acting liaison between internal departments to resolve claim related issues, and ensuring all documentation filed are accurately recorded while complying with all internal and external rules, regulations, policies, and procedures.
Key Results:
Gained management experience monitoring the claim processing of approximately 50 outside claim representatives ensuring the distribution of manual checks, report/inventory management, and education of staff members were all compliant to both internal policies and external regulations to assist with the departmental monthly/yearly auditing reviews.
Reporting to the Director of Operations, gained experience in risk assessment/management by analyzing the risk exposure of our operations department as part of internal monthly auditing reviews.  Results from these reviews improved the efficiency of processing returned checks, thus reducing the operations’ turnaround time from 1.9 days to .06 days with in a quarter’s period.
Supervised the handling and management of insured property items to support investigated claims.
As part of internal program, mentored support staff in daily cash management duties.  This provided added value to the operation’s team, resulting in improved versatility between personnel.
Gained added value applying various tools and/or computer programs to integrate technology in improving operations efficiency.  
Earned a professional rapport with other unit leaders: “It was a pleasure working with Jessica while at Travelers.  She was an efficient and committed employee that would always follow up and follow through on any assigned projects.  Jessica has always demonstrated a high degree of integrity and is willing to do whatever it takes in order to complete the task at hand.” ~ LinkedIn website  – by Mrs. Donita Jackson, Workers Compensation Unit Manager.

JESSICA r. mYRICK (CONT.)
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	Suntrust Bank – Richmond, VA
	


Securities Account Analyst, Wealth and Investment Department, 2004 – 2006
Managing the portfolio of various trust accounts (i.e. Personal Trust, Commercial Trust, Trust Tax, Retail Investments, Real Estate Trust, Retirement Services, and Trust Operations) for high-net-worth businesses.  Responsibilities included maintaining all business accounts documents, processing, and distribution of monthly income disbursements.  This consists of preparing account payable vouchers and performing bank reconciliations.
Key Results:
Gained accrual accounting experience analyzing and accurately reconciling the crediting or debiting of accounts while keeping accurate reports in the general ledgers.
Gained additional experience in finance when analyzing IRA’s interest rates, dividends and stocks, liquid assets, and 401-K retirement investments.
Organized monthly audits of approximately 150 business accounts using company’s financial programs such as SEI, X-Net, XPRTR, and/or Portfolio View.
Collaborated with various third parties and served as a main point of contact to solve account compliance issues.

	
Color Tree Inc. of virginia – richmond, va
	


Staff Accountant, Accounting Department, 2003 - 2004
Reported directly to the financial controller of this mid-sized privately held commercial envelope and printing manufacturing company.  Responsibilities included managing accounts payable/receivables, payroll reconciliation, inventory management, and to assist the controller with routine day-to-day office operations.
Key Results:
Gained professional experience validating the processing and distribution of invoiced claims, interfacing extensively with a network of vendors and suppliers.  This also included analyzing performance metrics for various vendor expense accounts.
Gained in-depth inventory management experience closing out “month-end” inventory financial reports by validating quantities of stored raw material and comparing those quantities against the automated inventory journal entries to maintain optimal inventory levels.
Gained practical knowledge interpreting financial statements when providing to internal senior executives for company’s financial reporting.
Gained added value and experience using accounting programs such as Solomon for invoice management and Automatic Data Processing (ADP) systems to assist in payroll processing and/or management.
Gained valuable interpersonal skills by establishing effective communications between vendors, suppliers, and internal management/personnel.  
Earned reputation as a trusted worker: “Jessica was hard working, willing to learn new things, and always with a smile on her face.  She was a great asset to our company, despite her youth.  She never missed any deadlines and was professional in her work.” ~ LinkedIn website  – by Mrs. Janet Wynn, Controller who hired Jessica in 2003
Software Skills
Microsoft Excel – Microsoft Word – Microsoft PowerPoint – Solomon Accounting – Trust 3000 – Mainframe SEI – ClaimNet - Lotus Notes – T-Mate
Education
	*Preparing for the Certified Management Accountant (CMA) licensure exam ~ April-2012
vIRGINIA sTATE uNIVERSITY – pETERSBURG, vIRGINIA


Bachelor of Science (BS) in Accounting, 1999 - 2003

Available Immediately ~ Excellent Work References
