DEREK G. MOORE

14151 Huron St.  







                      


        (734) 502-0401

Taylor, MI 48180



                                                                                                         hunterthompson1472@gmail.com

OBJECTIVE

Long-term association with an industry leader that will benefit from my proven ability to develop new business, provide excellent customer service     retain loyal accounts, and positively affect gross margin.

CAREER SUMMARY

       Significant experience in self-directed positions requiring effective administrative, organizational and   

       technical/automation skills.  Strengths include:

· Support experience includes calendar management, correspondence, travel arrangements, meeting planning, management team coordination, client interface, and management buffer.

· Compose, edit, and proofread correspondence, reports, proposals, bids and other business material (good grammar, punctuation, spelling)

·  Computer software skills, Microsoft Office, office equipment (multiline phone systems, fax, copiers, etc.)

· Strong sales background in the window installation industry

· Experienced Hi-Lo driver

· Certified in lead removal

PROFESSIONAL EXPERIENCE

VMX INTERNATIONAL-contracted at BASF Wyandotte





2012-Present

Wyandotte, MI 

ENVIRONMENTAL COORDINATOR/WASTE MANAGEMENT

· Removal of hazardous waste barrels, making sure dates and drums are compliant with state and federal regulations.

· Drove 24 ft. box truck and fork truck  

· Warehoused barrels and loaded outbound shipments with forklift. 

· General office duties included: Data entry, filing and paperwork organization, customer service

· 40 hour hazwoper certification

INDEPENDENT CONTRACTOR







2011-Present

Taylor, MI 


OUTSIDE SALES/GRANITE INSTALLATION/OOFICE MANAGEMNET 

INSIDE SALES CONSULTANT/WAREHOUSE COORDNIATOR



             

        

· Contracted with Northern Granite to maintain Lower Michigan Office.  Office closed 2012. I coordinate granite installs on as needed basis.

· Used consultative approach to assist contractors and vendors with material orders based on their needs.

· General office duties included: Data entry, filing and paperwork organization, light accounting duties such as coordinating timesheets/payroll and bank deposits.

· Maintained account of warehouse inventory: siding, shingles, windows, and other building materials.

· Drove Hi-Lo to pull orders from the warehouse.

· Maintained relationship with accounts by making sure orders were correct and providing excellent customer service.

NEIMANN INSTALLATIONS






             
    1998-2001

Wyandotte, MI  


WINDOW INSTALLER



   
     

· Installed Renewal by Anderson® windows.

· Installed outside and inside window trim. 


· Assisted customers with custom window design and educating them on the product.

· Maintained working construction knowledge especially framing techniques.

· Provided jobsite maintenance after work was completed.

EDUCATION

ALLEN PARK HIGH SCHOOL

Allen Park, MI

· High School Diploma

REFERENCES FURNISHED UPON REQUEST

