JAMES MELENA





                562-668-1765 
125 E. HOME ST 

           

          Long Beach CA 90805                                                             james562melena@gmail.com
Objective

To obtain a stable position that encourages employees to succeed in their areas of expertise. 

Experience
 

Inventory control, Order Pulling, Oder verification, Procurement, and Logistics.


Familiar with AS400, Made 2 Manage, Great Plains, Syspro, MAS 90, GP, Scanners.


Bilingual English/Spanish, Forklift, Stand-up, Sit-Down, Drexel, Electrical pallet Jacks.


15 years of hands-on experience and 10 years supervising employees.
Education & Certificates 
Los Angeles Unified School District G.E.D.
Long Beach City College Mechanical Maintenance  
El Camino Community College – Present
STOPTECH INC. Emergent Agency 

Inventory Supervisor       




                   09/01/2012-03/01/14

  Hire, train, and oversee 10 inventory clerks with their daily work role to obtain ISO/TS 16949:2009  
  Implement common warehouse practices into warehouse work instructions and bi-weekly training
  Restructure warehouse locations to capacitate primary locations for manufacturing/production.

  Monitor and expedite work orders onto the warehouse floor and expedite HOT material from QC.

  Train new employees with all warehouse equipment Forklifts, calipers, scales, label makers etc.  

MCI FOODS Inc.
Warehouse Lead 





             02-01-2012- 08-01-2012
  Oversee shipping and receiving, order staging, warehouse transfers, monitor inventory.

  Properly receive, identify, and stage all just in time fresh ingredients for production runs.

  Receive all purchase orders with 100% accuracy and shipping accurately to cold storage.

  Prep temp regulated food for the following shift in advanced using first in, first out method.

  Load and unload trucks, assist customer service, procurement, R&D, and always respectful.
  Provide cycle counts and shipment reports to materials manager and file accordingly.

Onyx Power / Solo Point
Inventory Control Supervisor




           08-01-2011 – 11-01-2011

  Prioritize and assign work-loads to employees and assure all orders are pulled and staged.

  Cycle count all material that have high priority, correct database, and inform purchasing.
  Train all material handlers in proper warehousing, order pulling, and double checking.

  Monitor employee performance so as productivity per hour and promote and discipline.
  Schedule employee trainings, employees payroll, approve OT, and equipment maintenance. 
Grow More Inc.

Warehouse Supervisor





           11-01-2010 – 02-09-2011   
  Over see the daily operations from the shipping department and order pulling department.

  Receive and monitor raw materials and appropriately stage and stock finished goods. 
  Cycle count inventory to provide stock levels for procurement from two separate facilities.
  On down-time, assure material handlers are cycle counting or performing housekeeping. 
  Plan labor, schedule trucks, convey exporting documentation, and submit completed invoices. 
Cablofil PW Industries

Shipping and Receiving Manager 



            04-01-2008 - 04-01-2010
  Negotiate and approve company logistic carriers based on performance and pricing.
  Schedule and supervise all outbound, inbound, third-party, and will call deliveries.

  Negotiate pricing with carriers to provide flat-bed, next-day, and same-day service.

  Review all invoices so billing matches freight quotes and process all RMA’s and claims.
  Assure all parts are accurately pulled before shipping DHL, world ship, and Fed-Ex.


 
Enova Systems Inc.

Inventory Supervisor/Buyer II 




           11-01-2006 – 03-01-2008
  Assure all production requisition forms and pulled in house or externally for production.

  Cycle count BOM part numbers in bin locations and adjust any discrepancy in database.   

  Verify all incomings into data base and follow up with suppliers for lead times and shortages

  Arrange pick-ups from national carriers and contact exporters to ship containers overseas. 

American Ingredients Incorporated.
 Supervisor / Inventory Specialist


 
             7-01-2004 – 10-01-2006
  Create pick tickets utilizing first in first out policy and generate Bills of Lading.
  Schedule 30-40 daily shipments with carriers based on size and geographic location.

  Provide quotes to customer service by Truckload, LTL, UPS, Fed-Ex, Same day carriers.
  Assist warehouse manager in the production blends of raw pharmaceutical ingredients.
CancerVax Corporation 

Material Coordinator Specialist 



              09-01-2002 06-01-2003
  Assist supervisor in inventory control, labeling, sanitizing inventory and report damages.
  Cycle count min/max parts on a daily basis to assure that all counts are accurate.
  Dispose of expired and used hazardous components and accurately log records and files.
  Assure laboratory is fully stocked and warehouse is clean and presentable to GMP specs.       
Leiner Health Products LLC

Materials Supervisor 

            


                           10-01-1996 08-01-2002
  Supervise 15 Forklift/Material Handlers handling raw pharmaceuticals and components.

  Quality control all orders being pulled and make sure part numbers and lots are correct.
  Assist all material handlers when orders have been pushed back from production schedule.

  Unload all incoming truckloads, stock into bins, verify and data entry all transfer sheets.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              
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