PATRICK D. McCREA

e-mail: patrick.mccrea55@gmail.com
phone: 720-675-3339

Objective
Mail Handler, Machine Operator (related positions will be considered)

Professional Skills

· Courteous Demeanor

· Professional Presentation

· Responsible and Ethical

· Excellent Customer Service

· 39 years Experience as Inserter Operator

· Certified Proficient on L.P. and Electric Forklifts

· Commended for Reliability

Employment Skills

· Thirty nine years of leadership in operation of mailroom machinery and mailings
· Major duties include the operation, maintenance and repair of bulk mailing machinery

· Operating Forklift and various warehouse duties

· Processed incoming mail to the finance center

· Executed mass mailings

· Trained new employees on the operation of inserting machines, as well as, sorting mail

· Worked independently with little or no supervision

· Ability to communicate in a calm, clear fashion

· Complete duties according to the rules and policies of the company

· Proven ability to work with time-sensitive deadlines

Work History

Machine Operator, Response Technologies, 04/2008-04/2013

Vocational Specialist/Machine Operator, Shalom Denver, 02/2004-04/2008
Education

Community College of Denver, Financial Services Certificate

