                                        Relevant Duties and Skills:

 Data Entry

Manually entered and/or scanned hard copy documents to create electronic files. For easy access for all users.

 Created/deleted, started/stopped, and updated maintainance plans for Wind Turbine Rigging parts, and. Eoyipment.

 Record part and serial numbers from products and electronically file for inventory tracking purposes. 

Quality Control/Inventory-

Performed cycle counts accurately and in a timely manner. 

Inspected incoming/outgoing inventory for damage, and ensured that part, part serial #, and quantities were  correct and matched pick tickets or packing slips

Material Handler/Loader- 

Certified operator of Industial Trucks clases I, II, IV, and V. *05/2012 *Certificate available upon request. 

Safely loaded/unloaded, moved, transferred, collected, stored, and properly diposed of all types of materials and chemicals.

Knowledge and use of PPE, MSDS, and Company policies implemented and used at all times.

 Shipping/Recieving/Communication 

Created, confirmed, cancelled and reissued pick tickets using Email and SAP.

 Properly pack/unpack, secure/unsecure, correctly label, and load/unload all types of equipment and materials.

 Communicated and coordinated with 3rd party shipping agencies suchs as FedEx, UPS and Cap Logistis as well as a variety of outside vendors to move products to destinations world wide.

 Thank you for your time.

John P. McCovy..                jpmccovy@msn.com.                 (720)685-6992                               Work Experience 

S.O.S Staffing                          Temporary Labor                  Denver, CO   04/12-Present                        orke at Vestas in the shipping and recieving dept. Responsible for ensuring incoming inventories were correct in quality, amount, clealrly labelled and properly moved and stored in locations within the warehouse. All the while maintaining the facility in a safe and clean manner. 

Dr. Pepper, Snapple Group              Material Handler           Denver, CO.     10/12- 08/13   Responsible for the picking, palletizing and quality of out going product. Also load and secure products on trucks in a safe manner. While maintaining the overall cleaniness of the faculty.

Turner Morris                  General Labor                       Denver, CO.               04/10-01/11      As a certified master installer of Certainteed Roofing singles I headed a crew in the removal and installation of various types of residential roofing. I also provided labor support in the removal and installation of waterproofing systems on flat commercial structures.

Inventory Auditors                            Inventory Analizer                                 10/03-02/08     Duties were to provide accurate counts of a variety of inventories. Correctly record and report the counts to a team leader for analysis. Conduct recounts of certain inventories that fell outside of preset limits.   

Education

Regis University                                                                                                 2007-2009.                              BA Business/Accounting·                   3.35 GPA Have not completed but intend to 

Green Mountain H.S.                                                                                          1993-1997     H.S. Diploma                                   3.00 GPA                               Graduated with Honors

Skills and Certificates 

· Certified Master Installer of Certainteed Roofing materials through Certainteed

· Certified Industrial Lift Truck Operator classes 1 through 5.

·  Experience with assorted computer programs including but not limited to Microsoft Office, Excel, word, and SAP 

· Good customer service skills  

·  Skills in managing people  

· 10 key - 45 spm

All certifications and References available upon request

References

Aaron Corey                                                                             Mobile  (720)236-6487

     Warehouse Manager - Vestas American Wind Energy Technologies.  

John Kavinski.                                                                         Mobile. (720)258-5460

     Supervisor at Vestas American Wind Energy Technologies

