Joyce R. Marquez

4083 Upham Street #B
Wheatridge, CO. 80033
720.498.9431
Summation:
Progressive knowledge in the mortgage industry. Process documents for closing of cases. Accuracy in balancing closing figures. Extensive experience in client file set up, preparation and completion of phone applications. Analyze documents for readiness, shipping and receiving.

Experience:
Robert Half





Broomfield, CO

Loan Processor




04/2010 to 02/2014
Collecting and analyzing financial documentation for Modifications, and also Refinances.  Input loan data using multiple application systems, prepared letters to home owners in order to complete the modification.  Calculate income, reviewed tax returns, and also credit reports.
Pulte Mortgage




Englewood, CO


Loan Processor




04/2003 to 06/2006


Processed conventional and sub-prime loans, input loan data using Empower. Evaluate and analyze loan information obtained from VOE and VOD’s. Regulate title commitments, hazard insurance and appraisals. Submit files to underwriting for approval, organize files for closing.


First American Mortgage



Denver, CO


Closer





06/2002 to 04/2003


Administer closing document packages for both construction and permanent 1st and 2nd mortgages. Support wholesale brokers and retail loan officers in review, balance HUD figures, direct order and review funding. Reviewed and prepared post closing packages for delivery to funding lenders. (Department consisted of 2 closers, averaging 120+ closing per month.)


Conseco Finance




Tempe, AZ


Loan Processor




03/2001 to 04/2002


Responsible for precision of accounting functions. Requested appraisals, title work, credit reports, while maintaining deadlines and providing superior customer service.

Education:
Emily Griffith





Achieved in 1997


General studies

References: 
Available upon request.

