Mary Mandonado
6846 Miller St Arvada Co 8004
Home Phone and Message Line (303)-810 -0175
marymandonado@yahoo.com
 
 
SKILLS
Medical Product Assembler, Account Receivables, Customer Service, Clerical
 
 
 
EMPLOYMENT
05/2013- Genesee Biomedical
Customer Service Rep, Clerical, Account in Put, Order Processor
 
12/2011-03/2013- Sandoz Westminster, co
Product Assembler/ Data Entry/Accounts Receivable
 Product Assembler in a clean room environment, Package and ship product
 In a clean room environment. Inputting /outgoing data, Clerical Work, switch board operator
 
01/2010-09-2011 Crosstress Medical Boulder co
Data Entry / Assembler
Data entry, clerical work switch board operator
Process files and copying faxing files
Assembling medical product
Worked with blue prints in clean room environment
Package and ship product
 
06/2008-11/2009 First Line Data Boulder, Co
Receptionist, License Processor
 Accounts Receivable, Data Entry/ Clerical
work, Switch Board Operator, Customer Services
 
10-2007-03-2008Castle Mine Denver, Co
Data Entry Clerk
Process File, Customer Services
 
05/2006 -09-2007 Ez Money Arvada, Co
Manger
Customer Service, Account receivable Collections / Data Input,
Account Payable, Scheduled and manage employees,
Deposits Funds Daily
 
 
0 1/2000 -01/2005 Shine On Detail
Receptionist, Account receivable Customer Service
 Receptionist/ Clerical work, Pick up , Deliver vehicles to and from dealership
 
EDUCATION
20 0 1-20 0 4
* Arvada high school * Diploma
2009- 2012
Empire beauty school
Cosmetology
