Erica Lujan
1723 Rail Road Diagonal 
Evans CO, 80620 
970-631-6488
E_lujan2@yahoo.com

Objective: To obtain a open position as a Office Assistant within your company where I am able to utilize my clerical and administrative skills.


Career: 
Dr Scott Pace MD 
Asthma &Allergy & Immunology 10/07-05/13
Greeley Co. 

Medical Assistant
Patient Scheduling
Proficient in operating copier machines and changing ink filters
Refill patient Medication
Medical Records
Administer injections; Allergy shots, Vaccinations, Xolar, TB testing
Daily patients Vitals
Assist in minor procedures
Interpret for patients
Billing/entering patient demographics


Sears Inc.
Greeley Co. 10/07-07/08
Sales
Maintained Floor
Customer service
Operated cash register
Daily communication with customers

Education:
IBMC, Ft. Collins, Co 08/05-06/07
Associates in Medical Assistant

Certifications:
BLS
Medical Assistant
CNA

Skills: 
Ability to multi-task in a fast pace environment and detailed oriented 
Great inter personal /communication skills
Computer skills; EMR, EHR, Excel
60 WPM
Bilingual- Spanish
