Salvatore Lopa

416 Morningside Ave., Fairview, NJ 07022
(201) 970-0015

SL5715@aol.com
SUMMARY:

To secure an entry level position in a growing company where I can utilize my technical and interpersonal skills to grow and progress. 
EDUCATION:





       

Berkeley College, Paramus, NJ




                   June 2011
Bachelor of Science, Accounting 
EXPERIENCE: 

Laura Kellett Realty, LLC, West New York, NJ                           April 2011-June 2011
Intern 
· Assisted with month-end closing activities including bank reconciliation, cash receipts, and General Ledger maintenance.
· Improved processes for easy access to classified client information leading to improved customer experience.
· Created a Microsoft Excel-based customer database for easy data retrieval. 
Dante’s Fruit Market, Fairview, NJ


        December 2004- Present  

Assistant Manager

· Manage the overall Accounts Receivable process. 
· Insure proper billing and invoice processing for timely cash collection.
· Supervise efficient order processing and merchandise delivery to customers.
· Audit inventory levels to insure minimum inventory shrinkage.
VOLUNTEER EXPERIENCE:
American Conference on Diversity, New Brunswick, NJ

Oversaw fundraising efforts and volunteered time when needed

SKILLS: Microsoft Word, Excel, and PowerPoint
