Morgan K. Lentz

130 N. 4th Avenue Amboy, MN 56010

Phone: 507-995-4606 Email:mlentz473@gmail.com

OBJECTIVE

 Seeking employment with a successful business, with room to expand.

EDUCATION


Maple River High School, Mapleton, Minnesota


2006-2010


Regency Beauty Institute, Minnetonka, Minnesota


August 2010-May 2011


Fastenal School of Business, Winona, Minnesota


March 2012-October 2013

Work Experience


Lowe’s Corporate
Human Resource Administrator














October 2013-Present


Shaun Houston






· Employee Benefit Relations, Provide information to employees set by management

· Transferring products, quoting, sourcing

· File and maintain all money deposits/ transfers, Charging accounts, & Business accounts

· Handle all State & Federal tax exemptions for the Mankato Location, keep daily log of all computer actions done by employees, 


Fastenal
Account Specialist





March 2012-October 2013 


Bart Clayton

· Accurately applied payments received to customer’s accounts

· General office duties such as cleanliness, office equipment, trouble shoot

· Ensure all purchase orders are created, vendors complete in timely status, all files are up to date & effectively work with Fastenal Branches to complete Inventory Adjusting/end of month duties.


Ken Lentz Nurseries


Ken Lentz






September 2007-Present

· Report all Fuel Invoices, maintain office equipment, Handle multiple phone lines

· Bookwork for livestock, while using clear communication with management 

· Order Feed, Pellets, accurately maintain filing system 

Skills

Communication Skills

· Initiate communication with customers in a sales environment

· Listen well to customer needs

· Respond to customers needs by making appropriate purchase suggestions

· Display patience when dealing with difficult or irate customers

· Cooperate effectively with others in the work place

Organizational Skills

· Handle multiple accounts 

· Is able to work with customers late on payment to clean A.R. status 

· Ability to prioritize, & multi-task using detail in a changing environment

· Take care of all branch ordering, sourcing, and purchasing, using filing system

Problem Solving Skills

· Proficient computer and math skills

· Is able to make the correct choices when problems arise

· Can easily learn new software, have agricultural background to quickly help create ideas

· Am able to quickly make decisions, in the best situation for customers

References

Andrew Pierce

924 E. 10th Street 

Fairmont, MN 56031

Phone:  507-236-8662 

Terri Karau

211 E South Street

Amboy, Minnesota 56010

Phone:  507-674-3174

Mitchell Riley

103 Calm Court SW

Mapleton, Minnesota 56065

Phone:  507-524-3543

