Mercedes Kligerman
73 Spahmer rd
Leeds, New York 12451
Cell: 518-947-0967
Email: Mercedes092094@gmail.com
Career Focus
I am a current student working towards a degree in Quality assurance.  I have 2 years of experience and currently enrolled.

Summary Skills
· Energetic and organized
· Excellent communication skills
· Excellent research skills
· Extremely organized
· Attention to detail
· Planning/coordinating
· Quick learner
· Computer applications
· Microsoft Office, Excel, PowerPoint proficiency
· Excellent analytical skills
· Aware of legal and ethical standards
· Excellent team player and community builder
· Excellent writing and critical thinking skills
· Interpersonal, oral, and written communication skills

Education and Coursework:
Columbia Greene Community College:     Grad Year: 2015
Address: Route 23 Hudson NY 12534
Description: I am currently working towards my associates in individual studies with a focus on quality assurance.  

High School: Cairo-Durham High School      Grad Year: 2012
Address: Rt. 145 Cairo, New York 12451 Green County
· Description: Graduated in top percentage of class with a award presented from my economics class for excelling in the course.
· I took every business course I could which help build up my skills with computer programs and the laws of business that is needed in the working field.
· As a senior I mentored freshmen in preparing them and getting them skills for high school.
· I participated in high school sports such as varsity cheer leading and softball. Competed in mock trial and was senior treasurer.
· Throughout high school I worked for the Cairo-Durham Football team in fund raising their funds
· Also working concessions at game as well as working the front gate which helped me gain people skills, working with money and having responsibility for the funds.

Experience:
Documentation
Drafted documents for internal meetings.
Writing:
Wrote informational materials for a variety of media.
Research
Researched and developed project which resulted in positive outcome.
Collaborated with team of students in the development of a project
Fundraising
Spearheaded school fundraising effort for Cairo-Durham Football successfully raising over $1000Fundraising
Spearheaded school fundraising effort for Cairo-Durham Softball successfully raising over $8,000.s.
•Data Organization
•Classified, recorded and summarized numerical and financial data to compile and keep financial records.
•Basic math skills from algebra to college level statistics
Work History:
Company:  PRECISION FLOW TECH.
Employer: Joe Sorbellini
Address: 1600 Enterprise Dr Kingston, NY 12401 Phone number: 845 383-1964 ext; 285
Position: Quality control
Date from: July 2012
Date too:  present
Job Description: a system for verifying and maintaining a desired level of quality in an existing product or service by careful planning, use of proper equipment, continued inspection, and corrective action as required.  Wrote procedures companywide and preformed internal audits. 

Company:  MACYS (SEASONAL HIRING)
Employer: Amanda Grant
Address: Kingston NY Hudson valley mall
Position: Sales associate
Date from: October 17th 2012
Date too: December 31st 20112
Job description: sales associate in retail is responsible for tending to the customer's needs. Answer any questions a customer may have, straighten up the store i.e.: tidy up stacks of clothing, put things away to their proper place, replenish merchandise, ring people up on the register, take care of exchanges and returns, process opening store credit card, deter shop lifters.


