Kathy King
62 Shady Glade Place Winterville, Ga 30683              Cell: 706-338-6825	chevgirl58@gmail.com

Objective:

 A challenging position which will allow me to both further utilize my skills and acquire new abilities 

Qualifications:

1. Computer Programs:  Reynolds and Reynolds, ADP, and Limited Microsoft Word.
1. Clerical: 10-Key, Rolodex, Multi Line Phone, Invoices, Customer Service, Bill Pay, and Cash Draw Operations.

Employment:

Brack Row Chevrolet/Athens Chevrolet: Parts Department     August 1978- March 2014
	Parts service and Part Sales; My duties included but not limited to parts stocking, inventory management, ordering, receiving and delivery. Daily sales threw the service department, body shop and outside automobile affiliates; for example UGA Garage, Clarke County Fleet, Clarke County Bus, Athens Body Shop and other auto related businesses. Customer Service with new client upkeep and information gathering for parts ordered. Billing and invoice management on a daily basis. 

Kmart: Cashier, Floor Associate, Chef				               May 1994-June 2004
	Cahier; Daily duties included customer service, operated cash drawer and nightly/daily drawer drops. Floor Associate; Daily duties included stock output, area management, retail organization and department maintenance. Chef; K-Café duties included but not limited to food prep, inventory stocking, short cook sales, area sanitation and nightly breakdown cleanup. My nightly responsibility was prep for next morning shift including food and supplies. 

Dollar Tree: Cashier							       June 2007-February 2008
	Cashier; Daily duties included customer service, area management, inventory upkeep, stocking, nightly clean up. I worked only nights so I was responsible for business cleaning, closing inventory placement, and nightly cash drawer drops. 

Education:

Hogansville High School: Graduation 1976 
· High School Diploma


