Mark E. Jurasz

5340 W. Nelson

Chicago, IL 60641

(708) 268-8863

mark.jurasz@yahoo.com


Summary:
Professional, self-motivated, meets deadlines on a timely basis with a focus on detail and accuracy with a concentration in accountability and inventory control.

Experience:


11/2010 to
Daltile, Elk Grove Village, IL

11/2012



Inventory Control/Warehouse Assistant


Responsible for day to day inventory control and daily warehouse operations
· Perform daily cycle counts using Oasis Inventory Control System.
· Counting of flooring, cements and liquids using Stock Profile System

· Responsible for the unloading of flooring and contracting materials from incoming shipments.
· Received materials, entered in inventory system, place materials in designated warehouse location.
· Packaging and shipping of UPS and FedEX.
· Assisted in customer pickup and order filing.

08/1987 to
IMS Engineered Products, Des Plaines, IL (Formerly Amco 

01/2009
Engineering Company, Schiller Park, IL


Inventory Control Specialist


Responsible for overseeing and maintaining inventory control data system. 
· Manual and scale counting of material and products, along with maintaining detailed records of cycle count and accurate inventory levels. 
· Engaged in manufacturing and integration of standard or custom electronic enclosures and consoles for all segments of industry.  
· Determined accuracy of system data by comparing physical count data with location count data in system. 
· Responsible for preparation and review of exception reports and discrepancy resolution.  
· Assisted purchasing department on a daily basis regarding location of parts and existing inventory levels in a 102,000 square foot warehouse.  
· Responsibilities included the handling of materials, both shipping and receiving.  
· Maintained inventory data using Windows based ERP Syteline to include ordering inventory parts, maintained minimum levels of inventory and balanced inventory control.

· Responsible for filling customer orders, consistently exceeded customer and management standards.  
· Responsible for order picking, stock selecting, coding and entering orders and parts in data system.   
12/1985 to
Smithe & Shannahan Furniture, Chicago, IL
08/1987


Warehouse Attendant

· Responsible for shipping and receiving of home furniture inventory. 
· Scheduled deliveries and pick up of merchandise which provided complete customer satisfaction.
Skills:
Proficient in Symix and Oasis Inventory Control System


Proficient on both sit-down and stand-up forklifts, both gas and electric


Successfully completed 3 courses in Material Management at Harper College.
