John A. Rost
9492 Magnolia Way N. Maple Grove, MN 55369 763-425-7160 (H) 763-370-3289 (C) jrost@aol.com
LinkedIn: http://www.linkedin.com/in/johnarost
PROFESSIONAL SUMMARY

Ambitious, dedicated, results oriented individual with extensive experience in inventory control, maintenance, physical inventory, and front office functions.  Strong computer skills experienced in Excel, Business Objects and data entry for report generation.  Effectively manage and resolve internal and external customer issue.  Work productively in an independent or team environment with the objective of meeting or exceeding individual, team or company goals and objectives.
PROFESSIONAL EXPERIENCE

Andersen Distribution, Inc. (DBA),
        Andersen Logistics, Inc.    Brooklyn Park, MN
2000 – 2009

A wholesale distributor selling windows and patio doors to a customer base of 300 to 500 retail dealers, with annual sales of $50 to $75 million dollars.
Inventory Specialist

Responsible for ensuring accurate inventory counts on 2500 active product records meeting the expectations of retail lumber dealers.
· Obtained 98% complete and on time shipping goal
Analyzed and performed daily inventory adjustments due to product damage, shop adjustments shipping and receiving errors.

Established and implemented product location hierarchy increasing accuracy in filling orders and restocking product.

Lead and facilitated daily, weekly, and monthly cycle count procedures and analyzed discrepancies.
Designed, generated and documented reports utilized by warehouse, shop, shipping department and management to meet daily business objectives.

· Organized and supervised physical inventory processes.

Prepared printed count sheets eliminating errors due to penmanship and decreased overall time required for recording of counts by 10 to 15 percent.
Reduced processing time and increased efficiency of count entry by 20 percent.
Reduced physical inventory labor cost by 10 to 15 percent. 

· Assisted in the analysis of inventory usage to determine items to be carried as stock.

· Implemented processes and wrote documentation for the return of product from customers.

· Utilized spread sheets to implement daily reports used by various departments for the management of the day to day operations.
· Wrote documentation and trained associates on daily report procedures.
· Maintained separate inventory records for two locations operating on the same computer system.
· Assisted in the conversion from Sunbelt Operating System to Accuterm Operating System.
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Independent Millwork, Inc.
                               Brooklyn Park, MN


               1973 – 1999

A wholesale millwork firm providing a retail customer base of 300 to 500 lumber dealers with exterior windows, doors and interior millwork products.
Systems Maintenance

Responsible for support and maintenance of WoodWare Order Entry system and database for the implementation of daily order entry, purchasing, invoicing, estimating and inventory control.
· Generated and maintained daily reports utilized by departments for the management of the day to day operation of the business

· Developed and maintained logical part numbers for utilization in order entry, purchasing and pricing ensuring that accuracy was maintained within the system.
· Created and maintained Bills of Materials for utilization in building complex window and door configurations.

· Coordinated product updates and price adjustments with vendors and software companies.
· Communicated suggestions and ideas to the software company for enhancements to various programs utilized in daily operations.

· Organized and supervised annual physical inventory process insuring that accountability was made for all inventory items within the facility.
EDUCATION
Bachelor of Science – Biology, minor Chemistry, Winona State, Winona, MN

Business Law – North Hennepin Community College, Brooklyn Park, MN

Accounting 1 and 2 – North Hennepin Community College, Brooklyn Park, MN

Experience in Microsoft Excel, Word and Business Objects software

CPR and First Aid 

