Barbara J. Hitsman
thehitsmans@yahoo.com

Phone: (720) 314-9885


Employment History:

Team Promark			Longmont, CO 		8/2008 – 11/2012
Production/Shipping & Receiving: Build parts, filling orders, routing shipments, receiving, inventory adjustments, and customer service issues.  


Western Trophy                   Erie, CO 			8/2007 - 10/2007                                          
CSR:  Assist customers with orders, pulling packing and shipping orders.

Manpower/Coors			Golden, CO			8/2006 - 6/2007
Production: Manufactured ends for cans by pulling off bagged ends and stacking on pallets to be sent out to canning companies. 

Metamora Products  	  	Metamora, MI		4/2006 - 6/2006
Production: Manufactured housing products by operating an injection molding press. 

CSI					Grand Blanc, MI		4/2005 - 3/2006
Production/CSR: Manufactured medical product to be sterilized and assisted customers with orders. 

Hagemeyer				Burton, MI			2/2001 - 6/2004
Administrative Assistant: Hagemeyer is a business to business distributor of services and product, in which my responsibilities were to control inventory, billing , purchasing, ultimately satisfy the customer by supplying them with cost effective product.

Onsite				       Flint, MI		        6/2000 - 12/2000
H.R. Assistant: General office skills including hold orientations, review applications, verify employment, interview potential employees, and maintain personnel files.

Manpower				Flint, MI			1/2000 - 5/2000
CSR: Scheduling Clerk for the Mass Transportation Authority 
Data Entry: Entered parts Descriptions and mid/max for and highly known electrical company.

JoAnn Fabrics	 		Clio, MI			11/1999 - 2/2000
CSR: Assistant customers in all aspects of the store.

Deco' Plate				Lapeer, MI			5/1997 - 5/1999
Production: Cleaned and packaged automotive parts as they came off the paint line and operated an injection molding press.

Education:
[bookmark: _GoBack]
Mott Community College 2000
Associates in Applied Science
Degree 1: Computer Information Systems
Degree 2: Computer Occupational Technology

