
Cheryl Harvanek
4257 Redwood Court  Boulder, CO 80301
Home: 303-845-2200  Cell: 303-845-2200
cherylharvanek@gmail.com
Entry-Certified Nurse Assistant
	Career Objective

	
	A challenging career in a company I can excel and future embrace my ability to succeed in the workplace.

	Education

	
	Front Range Community School — Longmont, CO

	
	Relevant Courses:
Biology 106: Anatomy and physiology
Advanced Medical Terminology
Intro to PC Applications 
Pre-Algebra
General College Biology
Dietary Nutrition
Microbiology with Diseases by Body System 
Certified Nursing Assistant (certification December 17, 2012)
Alternative Medicine

	
	Current Courses:
Microbiology Human Diseases
English Writing Composition I
Certifications
Serve Safe Certificate, CAN, CPR and First Aid
Certified Nursing Assistant
CPR and first aid

	Key Skills

	
	Skills:
	Excellent organizational and record keeping skills
Good physical strength and stamina
Medical Terminology
Ability to work as a team as well as individually
Good verbal and written communication skills
Ability to multitask and handle multiple responsibilities simultaneously
Detail oriented individual
	
	

	
	Computer Skills:
	Fast and accurate typing skills 60 wpm
Working Knowledge of:
MS Word
MS Excel
MS PowerPoint
MS Access
	
	

	Experience

	
	Foothills Medical Center — Boulder, CO
	[bookmark: _GoBack]Cook / Cashier / Colds Prep, 2010 to 2013

	
	

	
	Responsible for following special dietary needs of patients 
Ability to adjust recipes to determine servings
Cash handling
Responsible for food prep time management
Responsible for accurate measurements in recipes and serving portions for nutrition purposes
	Humane Society of Boulder – Boulder, CO
	 Kennel Tech, 2010 to 2010

	


Carried out duties of caring for animals to include feeding, cleaning, walking etc.
	Boulder Valley School Dist. — Boulder, CO
	Cook Manager, 1997 to 2010

	


Assumed responsibility for training proper food handling and sanitation in kitchen
Supervised children’s behavior during lunch period
Managed a variety of daily maintenance and quality control
Performed reports and statistics (with provided instruction)
Responsible for ordering food supplies for school
Responsible for checking inventory
Required confidentiality
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