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	Objective

	To gain experience and to further my career in within a company with continuous growth, mutual benefit, acquire work experience and allow me to utilize my skills while becoming involved with the company’s success.  



	
Skills

	
· Microsoft Office (Excel, Outlook, PowerPoint and Word)
· 10 Key By Touch
· Type 50 WPM
· Strong communication and organization skills
· LTS (Lot Tracking System)


	
· Quick learner, reliable, self motivated and punctual
· Fluent in Ethiopian
· Genuinely cares for co-workers and holds high importance for team moral
· DocNET


	Experience

	1999-2010
	Atmel Corporation
	San Jose, CA

	
Document Control Support

· Enter data from test travelers onto spreadsheet and LTS (Lot Tracking System) 
· Sort, label, file and send traveler to external storage
· Retrieve test travelers requested by engineers
· Do incoming inspection on parts (quantities and defects)
· Distribute mail to different departments
· Support Quality Systems group on miscellaneous tasks and projects
· Participate in annual ISO/TS audit       


	Education

	2008- Present                                                                 Mission College
	Santa Clara, CA

	1988- 1991                                                                     Yekatit 12
High School Diploma

	Addis Ababa, Ethiopia
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