6301 W. Hampden Ave #7108, Denver, CO 80227
Phone number: (720) 474-6688
guajardoche@yahoo.com
Jose Guajardo

Qualities/Skills
· Able to work independently a well as part of a team
· Excellent oral and written communication skills
· Well developed motivational and leadership qualities
· Ethical worker demonstrating loyalty and integrity
· Bilingual (English/Spanish)
Employment History

Nov 14, 2011 – May 4, 2012
Vestas Nacelles – Brighton, CO
Production Line
· Assemble wind turbines – Ensure turbines are assembled to meet the quality assurance guidelines
· Read blue prints – To ensure accuracy and guarantee the quality of each item built
· Internal customer service – Work closely with team members, management, and other departments while demonstrating positive work ethics and values


Aug 05, 2011 – Nov 04, 2011
Cricket Wireless, Wireless 101 Premier – Lakewood, CO
Sales Associate / Stocking / Inventory 

· Assist customers with merchandise inquiries and concerns.
· Inventory Management – ensure all products are accounted for and examine merchandise to maintain stock number goals
· Stocking – Shelves, racks, cases, bins, and tables with new or transferred merchandise
· Cashiering – Itemize and total customer merchandise selection at the checkout counter accepting cash or charge cards for payment
· Handled $1000+ cash daily on transactions
· Receive, open, unpack, and issue sales floor merchandise to the designated locations
· Maintain display cases, shelves, and aisles in a presentable appearance


 Oct 01, 2010 – Jan 18, 2011
Kmart Stores - El Paso, Texas
Sales Associate/Receiving/Stocking

· Assist customers with merchandise inquiries and concerns.
· Inventory Management – ensure all products are accounted for and examine merchandise to maintain stock number goals
· Stocking – Shelves, racks, cases, bins, and tables with new or transferred merchandise
· Cashiering – Itemize and total customer merchandise selection at the checkout counter accepting cash or charge cards for payment
· Handled $1000+ cash daily on transactions
· Receive, open, unpack, and issue sales floor merchandise to the designated locations
· Maintain display cases, shelves, and aisles in a presentable appearance

Aug 02, 2009 – Sep 09, 2010
Big Lots - El Paso, Texas
Night Stocker/Receiving/Cashiering

· Assist customers with merchandise inquiries and concerns.
· Inventory Management – ensure all products are accounted for and examine merchandise to maintain stock number goals
· Stocking – Shelves, racks, cases, bins, and tables with new or transferred merchandise
· Cashiering – Itemize and total customer merchandise selection at the checkout counter accepting cash or charge cards for payment
· Handled $1500+ cash daily on transactions
· Receive, open, unpack, and issue sales floor merchandise to the designated locations
· Maintain display cases, shelves, and aisles in a presentable appearance



Aug 20, 2007 – May 8, 2009
Santa Teresa High School - Santa Teresa, New Mexico
Fabrication Teacher Assistant

· Instruct students to build trailers using MIG welding materials. 
· Discuss assigned duties with classroom teachers to coordinate instructional syllabus. 
· Organize materials for assignments.

Education History

El Paso Community College - Texas
Major: Fire Fighter Technician

Santa Teresa High School - New Mexico
Education Level: High School Diploma

Computer Skills
· Email Software (Outlook, Thunderbird, etc…)
· Internet Browser (Internet Explorer, Firefox, etc…)
· Peripheral Devices (Scanners, Printers, etc…)
· Presentation Software (PowerPoint, Flash, etc…)
· Spreadsheet Software (Calc, Excel, etc…)
· Word Processing Software (Word, WordPerfect, etc…)
