Genna Matthews
Loveland, CO Phone: (720) 771-5297 Email: matthewsgb28@yahoo.com 

ADDITIONAL INFORMATION

		Result driven, self-motivated, extremely detail oriented, with great manual dexterity. Proven ability to work well under pressure and remain focused and stay on task. 
WORK EXPERIENCE
Packaging Associate: Awakened Foods – Loveland, CO. August 2021 to Current

· Operate food packaging machines
· Packing product bags into cases for shipment
· Meet daily/weekly deadlines 
· Attention to detail – review expiration dates and lot codes for accuracy
· Bake products and following strict recipes

Assembly Technician – Temp Position: Prime Source Staffing – Loveland, CO. April 2021 to August 2021

·  Assembling small parts and tubing for water testing equipment
· Packaging and preparing assembled items for shipment
· Follow work instructions and order guides 

Donation Attendant: Goodwill - Loveland, CO December 2020 to May 2021

· Provide excellent customer service
· Set up/Break down donation area
· Assist customers with unloading their vehicle 
· Inspect and sort donations in appropriate bins
· Track and Report donation levels
· Product pricing
· Stock sales floor with furniture and houseware products
· Help customers lift and load heavy items

Dishwasher and Food Prep: Smokin Fins - Arvada, CO August 2020 to December 2020
· Daily Cleaning – sweep and mop, clean restrooms, take out the trash
· Operate dishwasher
· Replenish kitchen with clean dishes
· Food Prep – shuck oysters, cut and portion meats, cook and portion pasta and dinner sides, chop produce
· Unload and put away food products on delivery days

Volunteer: The Salvation Army – Parker/Boulder, CO June 2019 to July 2020
· Donations – receive, inspect and sort donations, track busy hours and donation levels
· Customer Service – assist in loading/unloading customer vehicles
· Sales – priced products, prepared and stocked clothing for the sales floor

Previous Work
Stock Room Lead 
Ross Dress for Less – Northglenn, CO 
December 2012 to October 2014 / May 2016 to June 2019
Timmer
MGI Inc – Denver, CO
October 2014 to February 2016
SKILLS
· Multi-tasker
· Outstanding can-do attitude
· Able to read and understand work instructions/ Blueprints
· Customer service focused
· Excellent time management skills and work efficiency
· Ability to work as part of a team or independently
