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Summary

	Dedicated and focused team member who excels at prioritizing, completing multiple task simultaneously and following through to achieve project goals. I am seeking a role of responsibility and authority. I am capable of answers a high volume of incoming calls while handling in-person inquiries from clients and colleagues. I am flexible and hardworking with the drive to succeed.

	Highlights

	Microsoft Office proficiency 
Excel spreadsheet
Resourceful
Time Management
Strong Problem solver
Dedicated team player

	Employment History

	Cashier, Wal-Mart
	8/1/2009 — 5/1/2010

	Cypress, TX
Guaranteed positive customer experience and resolve all customer complaints
Prevent store losses using awareness, attention to detail and integrity. Compute accurate sales prices for purchase transactions. 
Worked as a team member. 

	Sales Representative, Payless Shoe Source
	9/1/2010 — 2/1/2011

	Houston, TX
Performed store opening duties, including counting cash drawers and checking all equipment for proper functioning.
Recommended, selected and helped locate merchandise based on customer needs and desires. 
Responsible for ringing up customers in a timely manner and guaranteeing high level of customer service.

	Associate Teacher, Houston Independent School District
	9/1/2012 — Current

	Houston, TX
Attended a variety of professional development workshops centered on learning goals, classroom management, student motivation and engaging learning activities.
Served on various committees and projects throughout the school
Established and enforced rules for behavior and procedures for maintaining order among a class of 25 or more students.

	Education
	

	
High School Diploma, 2008
Milby High School
 Top 25% of class
Biology
Prairie View A&M University 
 Dean’s List 2008
Nursing
Houston Community College
Mathematics, 2015
University of Houston-Downtown

	

	



