   Michelle Doyle
10648 Huron St apt. 1508  
720-468-3830
Northglenn, CO. 80234
MDoyle1212@yahoo.com
SUMMARY OF QUALIFICATIONS
•
Over five years of customer service and cashier experience
•
One year of assistant management experience in the food industry

•
Proficient with MS Office and Windows, 51WPM
EDUCATION
DeVry University, Westminster, CO



Bachelor of Science in Technical Management
   Anticipated Graduation: December 2013
Relevant Coursework: Strategic Staffing, Human resource Information Systems, Employment Law, Business Law, Computer Applications for Business, Principles of Management, Customer Relations, Data Analysis with Spreadsheets
PROFESSIONAL EXPERIENCE

DeVry University, Westminster, CO     

Federal Work Study/Career Services               



2011 - 2013
· Front desk representative for the Career Services Department

· Assist students by explaining Career Services procedures

· Maintain student records
· Contact students via phone to obtain information or remind them of events

· Post job leads for students via the internal campus database
· Help students gain access to the database

· Create fliers and posters to inform students of employer events, internships and career events
· Facilitate Career Service events
OTHER EXPERIENCE
Customer Service/Cashier
          
Burger King, Thornton, CO

2010

Cold Choice and Bakery Service
Golden Corral, Medina, OH                     2008 - 2009 

Customer Service/Cashier           
Arby’s, Medina and Brunswick, OH      
2006 - 2007

Assistant Manager 


Burger King, Brunswick, OH                   
2005 - 2006
Special Achievements & Recognitions
· Received recognition from President of DeVry University – Westminster campus for integral involvement & volunteerism for 9 News Health Fair
· Thanks a Millions Recognition Received-From direct manager as well as Director of Career Services for going above and beyond daily expectations at work
