                       SHARON FAITH V. CORTE
                                              Route 2 Box 98

                                          Stilwell , Oklahoma 74960 

                                         Telephone # 918-696-6866

                                          Mobile # 580-678-9963

                             Email add : oyaosharonfaith@yahoo.com
EDUCATION

• Bachelor of Science Major in Biology 

                                   University of the Visayas 

                                   Colon Street. Cebu City Philippines 6000

                                   March, 2000

                                  World Education Services Converted to U.S.A Grades

                                   GPA : 2.59

EMPLOYMENT EXPERIENCE

 • Medical  Secretary

    Mandaue Doctor’s Clinic

    Mandaue City, Philippines

            (Part Time)
            1997 – 2000

(received calls, weight the patient, search the files, collect money from the patient, collecting and summarize the patient data)

• Dentist Assistant

    Mandaue Doctor’s Clinic

    Mandaue City, Philippines

            2000 – 2002

(sterilized the equipment, providing clerical assistance, scheduling the patient, received calls)

• Production Operator

Encoder/Visual Inspection/Packing/E/Test

  Celestica Philippines Inc. ( Formerly NEC Technologies Philippines, Inc. )

  Mactan Export Processing Zone

   Mepz 1, Lapu-Lapu City 

   November 4, 2002 – July 31, 2009 (Closed/ Transfer to Thailand)

(I assigned returned unit from other country)

• People Link Staffing Solutions (Schwans Frozen Food)

Production Operator/ Laboratory Technician 
June 4, 2013 - Present

SKILLS AND ABILITIES
• Communications -- Good written and verbal presentation skills. Use proper grammar and have a good speaking voice.
• Interpersonal Skills -- Able to get along well with co-workers and accept supervision. Received positive evaluations from previous supervisors.
• Flexible -- Willing to try new things and am interested in improving efficiency on assigned tasks.

• Attention to Detail -- Concerned with quality. Produce work that is orderly and attractive. Ensure tasks are completed correctly and on time.

• Hard-working -- Throughout high school, worked long hours in strenuous activities while attending school full-time. Often managed Weekend and holidays and in school and other structured activities while maintaining above-average grades.

• Cash Sales -- Handled more than Peso 20,000 a day in cash of Doctor’s fee. Balanced register and prepared daily sales summary and deposits.

• Reliable -- Excellent attendance record; trusted to deliver daily cash deposits totaling more than Peso 20,000 a day.


• Other--Learned discipline, teamwork, how to follow instructions and hard work. Ambitious, outgoing, reliable and have solid work ethic.
CHARACTER REFERENCES

• Kimberly Roberts

Department of Health Adair County R/N

RR 6 Box 1230 Stilwell, OK

918-696-7292, 918-507-1855

• Cristita Dillard

Baldor (Westville OK)

918-696-3294

