Phillip J Cordova
10092 Gaylord ST
[bookmark: _GoBack]Thornton, CO  80229
Cell (303) 882-8754
Email: Phillipjcordova@gmail.com
_________________________________________________________________________
Objective: To secure a challenging and responsible position in which my experience and education will have valuable application.

Strengths:
· Perform under pressure.
· Execute a task within given time.
· Adept to any new implementation
· Hard Working
· Learns fast from mistakes.
· Utilize available resources efficiently.
· Ability to multi-task.
· Will work any hours 
· Works in all weather conditions
Computer Literacy:

· Well versed MS excel, MS word, MS Access, Power Point.
· Proficient in Page Maker, Corel Draw, Photoshop etc.
· Efficient in internet Applications.

Overall Skills:

· Cement Flatwork
· Cement Pumping
· Mixing Cement Psi
· Construction Foreman 
· Staff Supervisor
· Cash Applications
· Account Reconciliation
· Payroll
· Human Resources


EMPLOYMENT HISTORY:

GC Construction LLC- Thornton, CO 					                                             03/06 to 10/11
Construction Foreman/Labor

· Cement Pumping 
· Mixing Cement Into Blenders 
· Dig and grade dirt 
· Cleaning Job Site Breaking down all tools
· Read tape measure 
· Form structures for concrete 
· Drive work trucks 
· Hammer drilling 
· Operate Bobcat  
· Maintain invoice records 
· Wheel concrete 
· Forklift, 
· Order Puller 
· Crane 
· Reach Lift
· Reading of blueprints, auto-cad, all adobe drawings
· Full Business to Business Collection on Construction supply
· Senior cash processor
· Placed credits holds on past due Accounts
· Released sales orders per receivable payments
· Accounts Receivables
· Submitted daily invoices via mail, fax and email
· Submitted Bi-Monthly statements to all vendors
· Cleaned monthly aging of credits and wash adjustments as needed
· Ran daily batch reports on all adjustments.
· Daily interaction with Customers, Co-Workers and Managers/Customer Service


EDUCATION & TRAINING
· Emergency Medical Tech
· Associates Degree in applied Science: Front Range Community College
· High School Diploma: Iver C Ranum High School
· Skills Path Seminar on Data Entry
· Skills Path Seminar on Communication Skills
· Skills Path Seminar on Team Building





	*References available upon request*
