Todd Buontempo

565 Quaker Lane # 54
West Warwick, R.I. 02893
Cell Ph (401) 862-8214
Key Skills

· Energetic, capable of team environment, as well as independently.
· Problem solver and organized with multi-tasking capability.
· Maintain and develop positive business relationships with vendors.
· Motivated, hardworking and reliable.
Professional Experience

September 2011 to Current
          Courier




          Prudential Gammons Realty, Inc.




          East Greenwich, Rhode Island
· Responsible for installation and upgrading of smoke alarm systems in clients’ homes to meet town fire codes.
· Transportation of documents to and from various business firms, including bank deposits.
· Photograph clients’ homes for advertising.

· Installation of company signs on listed properties.
· Responsible for reporting results/problems upon meeting with home inspectors.

January 2005 to Dec. 2009             Plant manager
                                                          Hallmark Jewelry/ Stanley Creations
                                                          Warwick, Rhode Island
· Responsible for making on hand inventory more efficient, thereby reducing backorders.
· Responsible for quality control in order to cut defective return rates.
· Accountable for overseeing purchasing, costing and receiving areas.
· Expediting raw materials to make finished product.
· Internal manufacturing processes on jewelry components such as tubbing, ultrasonic cleaning, order picking/packing as well as utilizing outside contractors.
June 1998 to Dec. 2004                   Hallmark Jewelry
                                                          Warwick, Rhode Island
· Responsible for distribution warehouse shipping. 
· Instituted quality control.
· Managed inventory levels to improve efficiency and therefore reducing excess inventory.
· Transported precious metals to and from metal houses and outside contractors.
· Security when needed to scan employees and secure perimeter.
January 1997 to Dec. 1999              Owner/operator
                                                           The Bagel factory
                                                           Warwick, Rhode Island
· Managed day to day operations.
· Supervised staff.
· Maintained/coordinated inventories for both locations.
March 1989 to January 1997               Ekru, Inc.
                                                                Cranston, Rhode Island
· Responsible for manufacturing, costing, receiving, shipping and quality control.
Education
East Greenwich High School

East Greenwich, Rhode Island 

High School Diploma
