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Education

	Aug 2007-May 2011
	University of Minnesota-Duluth
	Duluth, MN

	Bachelor Degree in Political Science
Minor in Communications
Member of intramural broomball, soccer and volleyball teams
Member of Entrepreneurs of America 

	Work Experience



	Aug 2009-May 2010
	Blackwater Restaurant
	Duluth, MN

	Server, Waitress
Learned effective suggestive selling techniques while tailoring to customer needs
Developed crucial teamwork skills by helping and problem solve with co-workers
Provided prompt service while taking orders, serving food and closing checks

	Sept 2008-June2009
	Video Vision
	Duluth, MN

	Supervisor
Responsible for two to three employees during each shift, all closing duties, inventory, reconciling financial paperwork, cashing out tills, clocking out employees, locking store and setting alarm
Became proficient at MS Office, Outlook, Excel, data input and data entry

	June 2007-Aug 2007
	Camp Laurel South
	Casco, ME

	Nanny
Responsible for a 2 year old girl full time and a 7 year old boy part time
Planning and coordinating daily schedules that met physical, educational and emotional needs of child between the hours of 6 am and 9 pm 6 days a week
Met with parents on weekly basis to discuss the upcoming weeks plans, as well as any disciplinary problem

	Sept 2006-June 2007
	Talbots
	Rochester, MN

	Sales Associate
Coordinated floor displays and window displays with current store trends and fashion, maintained appealing store atmosphere
Maintained awareness of sales, promotions, new products, and current styles
Aided manager with checking and balancing the financial transactions of the day

	
Volunteer Experience

	
House warmer at Ronald McDonald House (2005-2007)
John Bear grease Dog Sled Race event volunteer (2010-2011)
MPRIG volunteer, petition signing and phone calls ( January 2011)




Dear hiring manager,

In today’s highly competitive and fast paced market, companies need strong employees that listen and implement the companies proven business strategies.  I am certain I can contribute this level of performance to your team, and I invite you to consider my qualifications and accomplishments. In high school I was an All-State soccer goalie that received multiple awards and honors such as being elected team captain three years in a row. I graduated with honors then went on to the University of Minnesota where I majored in Political science and minored in Communications and got my Bachelor of Arts degree. In addition, I have solid organizational skills that resulted in successful research projects.  

Currently, I am seeking a position where I can continue to uphold high performance standards. As a member of your team I am confident that my innovative and results-focused approach would make a positive contribution to the continued success of your company. 

I would welcome the opportunity to speak with you regarding opportunities you have available currently or in the future.

Sincerely,

Lora Anderson


