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Mysti Anders
720-606-9494
1047 Alta Street Longmont , CO 80501
mylanderss@gmail.com
	Professional Profile

	10 years experience in Reception, Management, and Marketing industry.

	· Excellent Customer Service Skills
· Dependable/ Reliable
· Professional / Personable 
· Strong Communication Skills
· Excellent Interpersonal Skills

· Photography / Photo Editing Experience
	· Enjoys Fast Paced Environment
· Detail Oriented / Organized
· Advanced Computer Skills
· Experienced in Windows Word, Excel, Power Point, Adobe Photoshop CS3, CS4,and CS5

	Professional Accomplishments

	Fine Featherheads – www.finefeatherheads.com   Niwot, CO
· Created color schemes for upcoming products using new colors combining them with existing product to gain and retain clients.

· Advanced quickly within the production department to production leader

· Maintained a positive attitude during decreased sales periods. Utilized outside resources to help promote the company.

· Developed inventory system for an entire product line,as well, all inventory that was kept within the company

· Utilized my creativity and knowledge of color, along with research to create personalized product for Famous Actors/ Actresses and Famous Sngers such as: Steven Tyler, Selena Gomez,  Mandy Moore, and several other celebrities 
Salon Trendz – www.salontrendz.com   Englewood ,CO
· Developed 6 month campaign to obtain retention and new clientele; as a result it increased business 90% during slow months.
· Created all marketing contacts with public & local newspapers. Then developed adds, fliers, brochures, business cards, and coupons for marketing purposes. 
· Managed multi- service appointments; with various schedules, while utilizing excellent time management and customer satisfaction skills.
· Performed well in a stressful environment while maintaining a professional attitude and provided reasonable solutions to existing problems, as well as, preventive measures for future problems.
· Maintained company website updated monthly specials, entered employee information, corresponded with clients via email, worked closely with web-developer to increase traffic, and promoted the website.

	Work History

	Reception/Marketing
	Salon Trendz, Englewood, CO
	Oct. 2007- July 2008

	Administrative Asst.
	Norris Accounting, Longmont, CO
	Jan. 2007 – May 2007

	Branch Manager
	Trojan Labor, Longmont, CO
	May 2005 – Feb. 2006

	Administrative Asst.
	Friends First, Longmont, CO
	Jan. 1999 – Jan. 2002

	Education

	Associates Degree in Arts
* Majored in Business, Marketing, and Photography
	Front Range Community College, Longmont , CO
	2008-2012

	References

	Rosie Walker                         (720)438-8111    Boulder, CO                         1 Year Known

	Wendy Griffith                       (720)314-1421    Longmont, CO                     1 Year Known

	Sherry Will                            (720)378-1008    Longmont, CO                      6 Years Known

* Please feel free to contact me for more information on previous jobs and experiences*





