=

Disciplinary Report Form

TEmployee name: Hire Date: 12/10/2018 | Job Gte:

Zalmry Johnson Shipping
Department: Shife 1% ‘Supervisor:

Production Migue!l Quintanilia

Offense tracin ~X_ Performance Issue ~ Work rule violation, Work rule violated, If any:
wpeofm_x_wmetsrn_x_THMnessmmapmpenﬂeqmpmem_Usm property/equipment for personal use ___
Leaking confidential information __ Theft or fraud __ ordteaﬂm__Falslfymgmmpanydowmnts_Urmfebehavlor_.
Eating In undesignated areas __ Smoking in u amas_Posﬁngltetmlemunnlsslon_Spreaﬁlnggossip_Uslng

vulgar language __ Horseplay __ Indecent behavior ___ Bringing weapon onsite __ Bringing illegal drugs/alcoho) onsite __ Falling to
followlnshucﬁons__?oorwotkquanty__Poorwukquanﬁty.._Wuyhm&___SI&p!ngonﬁtejob_Poorhyg&ne._Pmr
housemepmg__nlsregardmgdressmde__omer_msrupﬂon In the work place __ Threatening or creating confiict w/

Zakary has been tardy on 10 separate occasions, and absent on 13 separate occasions.
This Is a written warning stressing the importance of being here every scheduled day as
well as belng on time for those scheduled days. Tardiness and absenteelsm must
improve immediatsly.

!nddentm Describe actions, behavior, or incident; 8); ; plave(s); witness( Ehtslherowervaﬂons;
impact(s) of actions, bel(lavlor,orlnddent; employee’s mmdm:gmgdm o

and other significant
conversations; employee's previous related training or counseling; and other relevant facts.)

Completed by: Marl Andarson Date: 03/08/2019
(Shaded area to be completed by Human Resources only.)

Progressive step:  Oral warning* __ Suspension (unpaid) Previous warnings:

X _Written reprimand __ Release __ Suspension (paid) *File Type:

apart from personnel files and copies thereof Offense:

Date:

Type:
Offense:
Date:

Consequence If incident occurs again: End of assignment with Supermom’s.

Human Resources Signature(s): m gl !/1 Date 3 / / ,_{ / 2 D{q

Employss statement: 29_-\1 agree with the incident description above. __ 1 disagree with the incident description above.
Date report presantad to employes:

Employee comments: (Attach sheets if necessary.)

Employes acknowledgemant: My signature acknowiedges that I have received this report and that it has been discussed w1
me. 1 understand that my si is not

gnature an agmissio ,pfﬂwincldentoroffense.xunderstandthatlmyappealmismpmtby

fllng 2 Discpine Compiaint £ Dates __3'[1_-#]&__




