Leopold Denis ZABSONRE
10700 Dartmouth Ave
KK 106
Denver, CO 80014
Cell: (720)231 -5155
Email: zabsdenis@gmail.com

PROFESSIONAL SUMMARY
Two years of experience in project management and auditing for the European Union in West Africa (Burkina-Faso). Contracts negotiation experience, information systems support, and problem resolution. Experienced in process planning, technical writing, financial reporting, and project documentation, plus user acceptance testing and user group training.

SKILL STRENGTHS
• Project evaluation                          •Attention to detail
• Project operations planning           •Strong verbal and written communication skills
• Currency evaluation                       • Negotiation
• Process documentation                   • Finance and accounting
                                                                       • Audit
WORK HISTORY

SkyWest Airlines                                                                                              July 2009- Present
Customer Service 
· Loading, unloading and transport of luggage and freight safely and efficiently
· Coordinated and organized bags transfers between flights  
· Tracked passengers bags on Unimatic ,Bart, Apollo
· Trained new employees how to organize a departure flight, how to push an airplane

United Parcel Service (UPS)                                                                                    May-Jul 2009
Associate
· Load and unload Trailers in the Hub 2 trailers a night.
· Responsible for maintaining safety following rules and regulation 
· Communicate efficiently with employees.
· Sorted packages efficiently to ensure proper delivery

European Union (8th European Fund of Development in BF)                     March 05- Feb 07 
Staff Accountant 					           
· Followed strict European Union guidelines according to the European Fund of Development.
· Computed journal ledger entries, and adjustments using accounting system SYSCO and Software Tompro
· Invoiced government customers on a monthly basis
· Paid international suppliers using foreign currencies.
· Reconciled bank statement in different currencies Euros and FCFA 
· Reviewed unpaid invoices weekly and took necessary actions to resolve any problems or issues in a timely manner 
· Recorded monthly funds received from European Union for project financing
· Reimbursed employees  medical bills base on European Union guidelines
· Reconciled invoices received from construction companies with the initial project budget
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· Reconstructed  major balance sheet accounts for the government  by gathering information on cash, account receivable, account payable
· Handled account payables, account receivables and cash disbursement
· Assisted in the month end closing process
· Managed and reported confidential data to the regional directors
· Participated  in annual  budget meetings

 INTERSHIPS
Catholic Relief Service Burkina-Faso						Summer 2005	
· Assisted with financial planning and budgeting
· Handled cash transactions such as  daily bank deposits
· Reconciled bank accounts and GL accounts
· Managed inventory control and fixed assets
			
SO.B.EX (French)
Accounting Clerk	                                       		               		Summer 2003	
· Computed all monthly expenses and revenues of the company
· Handled incoming customer calls, scheduled meetings.            
· Performed clerical such as coping, faxing, scanning and other duties as needed 

 EDUCATION
· Pursuing Bachelors in Science Business Administration 
· [bookmark: _GoBack]Columbia College Denver estimate graduation in December 2012
· Associate Degree in Science Business Administration Science 2011
· Columbia College Aurora 3.2 GPA
· University Diploma of Technology Major (Finance-Accounting) graduated  2007
· ESCO-IGES Ouagadougou B-F 3.7 GPA                               
· University of Ouagadougou BF
· Two years study in sociology 
COMPUTER
·  Proficiency in Microsoft Word, Excel, Power Point, Outlook, Access
· Peachtree and Tompro
· Proficient in general system administration and trouble shooting
· Able to learn proprietary systems/applications quickly and easily
ADDITIONAL SKILLS

Languages: Fluent in French written and spoken.
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