Maria Yslas
7755 E. Quincy Ave #D3-108, Denver, CO 80237
c: 720-261-8181 e: mlsglenn@hotmail.com


Energetic and motivating leader with proven ability to effectively manage both personnel and projects.  Self starter and strong independent worker.  Highly adaptable to ever changing circumstances.  20+ years in the mortgage industry:  processing, closing, underwriting, managing. 


PROFESSIONAL EXPERIENCE 

Plaza Home Mortgage, October 2012 to Present
Closer/Funder

Prepare closing package, ensure all closing conditions met, review settlement statement to ensure meets loan guidelines, order funds, authorize funding. 


Intellisource, March 2012 to October 2012
Unit Project Manager 

(Contract position for Urban Lending).  Responsible for managing 55 employees.  Vendor management for Bank of America, daily reports and personnel issues.  


Castle Stawiarski, September 2011 to March 2012
Mailing List Review Department

Responsible for reviewing title, NED, and other liens recorded against the property for the mailing list to the trustee.  Also responsible for preparing the R120 documents.  Workload of70 to 120 files a week.


Attended School from August 2009 through August 2011


Wells Fargo, May 2009 - July 2009
Loan Document Specialist (Contract Position)

Prepare closing package, ensure all closing conditions met, review settlement statement to ensure meets loan guidelines, order funds, authorize funding. 



Wachovia Mortgage, June 2008 – May 2009
Workleader  (Contract Position)

Direct team and monitor workflow to meet SLA guidelines. Track production through various reports and implement additional training as needed to improve production. Assist in production as needed to ensure SLA guidelines are met when volume is high or staff is short. Submit payroll. Verify hours worked per employee did not exceed approved time when overtime was not needed.
New Hanover Regional Medical Center, August 2007  -  June 2008 
Patient Access Technician.

Registered patients as they arrive in the emergency department. Verified demographics, insurance and collected co-pays as applicable.  Research of insurance coverage and status of insurance through various websites.  Strong customer service skills.  Completed medical terminology class online.


Lumina Mortgage, January 2006 -  November 2006 
Closing Manager

Directed staff to prepare closing packages according to loan approval. Verified all closing conditions met and loan funded accordingly. Managed a warehouse line of $10 million.


AAXA Mortgage, March 2003 - October 2005 
Closing Manager 

Created closing department from infancy to closing $30 million per month. Responsible for hiring and
training staff.  Directed staff to prepare closing packages according to loan approval. Verified all closing 
conditions met and loan funded accordingly.

Experience underwriting conforming loans. 


Chase Manhattan Mortgage, June 2000  - March 2003 
Sr. Closer/Team Lead

Prepared closing documents on company software. Supervisor of 6 to 10 employees. Directed staff to 
prepare closing packages according to loan approval. Verified all closing conditions met and loan funded 
accordingly. Responsible for training new staff.


EDUCATION

Administrative Assistant Certification, Bradford School of Business, Colorado
July 1986
