
Yolanda Martinez Quevedo  
8450 Turnpike Drive                                                                                                                            ​​ 720-422-2653                     
Westminster CO 80031                                                                                                                      ​​ yolandamartinez514@yahoo.com

Profile: Recent graduate of a vocational school, obtaining many technological certificates. A valuable candidate with unique business experience and technical skills.  Able to communicate professionally and accurately. ______________________________________________________________________________
Certification

• MS PowerPoint 2010                                                Alpha Filing
• MS Word 2010                                                          Costumer Service: Telephone
• MS Excel 2010                                                          Bank Reconciliation
• Keyboarding                                                              10-kay
______________________________________________________________________________
 
Skills:
 
 
▪ Packing Orders
▪ Puling Orders
▪ Inventory
▪ Forklift ​
▪ Stocking Pallets
▪ Making Labels
▪ Scanner Orders
▪ Bilingual (English/Spanish)
▪ Business Writing, Filing, Math, and English
▪ Basic Leadership Training
▪ Time Management
▪ Professionalism
▪ Financial Literacy
▪Receiving/Shipping
______________________________________________________________________________
 
Experience:
 
June 2015- Aug 2015                         PAAG Ogden, UT – Internship  
 
                                                         Customer Service Representative, General Office Duties

 May 2014 Feb 2015                        Allen Company, Bromfield, CO
 
                                                        Warehouse, Packing, Gander, Forklift, Shipping  
 
Jan 2016- June 2016                     ​Cinch Company
​
                                                       Warehouse, Packing Clothes, Pulling Orders 

Mar 13, 2017 - Sep 22, 2017        Sundyne company

                                                      Material handler, assembly, receiving                              
 
Sep 2016- Dec 2017                       ​TNT Sales, Wheat Ridge, CO
 
​                                                       Warehouse, Packing Orders, Pulling Orders, Inventory

Jan 2018 Mar 2018                         MATCH MARKERING 

                                                        Building sets make up for stores, Kingsooopers,Ultas stores

	Amazon Fulfillment 
Dec- 2018 Feb 2019
	Sorter, packing, wrapping pallets and scanning
April-2019 Oct-2019.                          Save Our Soles 

                                                           Machine, packing,order processing, 
Education:
​
February 2015-August 2015              Clearfield Job Corps Center, Clearfield, UT
 
                                                           Certificate of Completion in Office Administration
May 23-2009​​
​                                                           Hidden Lake High School, Westminster, CO
                                     
                                                                           High School Diploma 

