Evangelina A. Yazzen  
▪  E-Mail: ewyazzen@yahoo.com  

 ▪   Phone:  (970) 903-0963
Supportive of a strong leader, focus on highly effective communicator with both peers and clients; strongly self assured, determined and optimistic.  A strong probing questioner with customer focus; I believe in preference for detail, accuracy and logical expression.  As an effective employee, I always strive to use my skills in a position that would be compatible as a flourishing team member.

· COMPETENCY PROFILE
	· Operate Various Office Equipment

· Compile Medical Charts

· Prior Authorization

· Medical Terminology
	· Maintain confidential data, supplies, daily mail, daily calendar, personnel data, bank accounts, payroll & tax data and medical charts, and scheduling patient appointments.

	· Purchasing
	· Medical Coding (ICD-9, CPT, & HCPCS)

	· Quality Assurance
	· Billing Consultation

	· Management / Supervising
	· Accounts Receivable / Payable

	· Statistical Reports
	· Data Entry by Touch (Alpha/Numeric)

	· Liaison with Associates
	· Detail Orientated

	· Planning Social Functions
	· Team Leader

	· Greet & Direct Visitors
	· Compile / Disburse Reports


I have a sound working knowledge of personal computers as well as a variety of productivity enhancing computer software packages, specifically:

	· Microsoft Office
	· Outlook Express
	· AdvantX – Health One

	· Quick Books
	· Quicken
	· POMS

	· Lotus 123
	· Paradox
	· CMHC

	· Internet Explorer

· Mega View 4.01
	· Virus Software 

· SRS Hybrid EM v7
	· Lytec Medical




· PROFESSIONAL CHRONOLOGY 


DURANGO NEUROGOLOGIST ASSOICATES, PC, Catherine Willner, MD  – Durango, CO

· Biller   

RAKITA TOMSIC PHYSICAL THERAPY – Durango, CO

· Medical Billing Specialist 


STILWELL FOOT & ANKLE, LLC, Dr. J. Gregory Stilwell, DPM, FACFAS – Durango, CO

· Medical Billing Specialist / Patient Relations Manager

PERFORMANCE STAFFING  –  Flagstaff, AZ







· Administrative Support (Medical & Private)


THE GUIDANCE CENTER  –  Flagstaff, AZ







· NARBHA Coding Specialist


SUMMIT SURGERY & RECOVERY CARE CENTER   –  Flagstaff, AZ


 

· Medical Biller / Office Support


COLORADO BEER DISTRIBUTORS ASSOCIATION, INC.  –  Denver, CO



· Office Manager


THE CREEKSIDE CENTER,  Dr. Terry N. Tyler – Durango, CO




· Office Manager


MERCY MEDICAL CENTER-CENTURA HEALTH  –  Durango, CO




· Emergency Department Tech

· REFERENCE 



Will be provided once a mutual level of interest has been established.

