Disciplinary Report Form

Employee name: Hire Date: Job title:
Yar Kang 5/15/12 Sanitation
Department: Shift: Supervisor:
Sanitation 3vd Jamie Sorenson
Offense track: _X_. Performance issue _  Work rule viclation, Work rule violated, if any:

Type of offense: __ Absenteeism __ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information __ Lying or cheating __ Falsifying company documents __ Unsafe behavior __Eating in undesignated
areas __ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip __ Using vulgar language __
Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow instructions ___
Poor work quality __ Poor work quantity __ Refusing to work __ Sieeping on the job __ Poor hygiene __ Paor housekeeping ___
Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

_X_ Theft or fraud

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness{es) and his/her observations;
impack(s} of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee's previous related training or counseling; and other relevant facts.)

On 7/29/13, Yar was seen taking two empty coolers home for personal use. She admitted to her
supervisor that she took the coolers home as well. The coolers are used for lab sample transport
by Reichel Foods. She was not given permission to take the coolers. This is considered stealing
from the company.

== Lo (LT sl

{Shaded area to be completed by Human Resources only.)

Progressive step: __ Oral warning* __ Suspension (unpaid) ___ | Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand __Release ___ Suspension (paid) *File apart Date: Type: Offense: Date:
from personnel files and copies thereof

_X_Discharge

Consequence If incident occurs again:

Human Resources Sighatyre(s):
—]

y Ol Ak, S ™ /2:113

Employee statemenl’: I agre‘E}with the incident description above.  ___ I disagree with the mcndent description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a

Discipline Complaint Form,
Employee signature:_\ Al and— <A N Date: 7 / z{
Witness signature (if anv)w Date:

Signature of person presenting report: Date:
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Kelsey Sikkink

. _
From: Jamie Sorensen <Jamie@reichelfoods.com>
Sent: Tuesday, July 30, 2013 6:31 AM 7 / 279/13
To: Kelsey Sikkink; Hugh Fendry
Cc Kristi Gorden; Mike Schumacher; Lisa Camphbell
Subject: Yar Kang
Kelsey,

Please terminate Yar's employment here, effective immediately. She took two emply coolers hame for personal
use. These coolers are for lab sample transport. These were brand new and inside the hoxes still. After watching her an
camera and after talking with her, | believe that she didn’t think she was doing anything wrong, but this is not the first
issue and it doesn’t change anything. Let me know if you have any questions. Thank you.

Jamie Sorensen
Sanitation Manager
Reichel Foods
507-289-7264
jamie@reicheifoods.com
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RECEIFT OF EMPLOYEE HANDBOOK AND EMPLOYMENT-AT-WILL STATEMENT

This is to acknowledge that | have read the Empioyer Solutions Staffing Group LLC Temporary
Employee Handbook and understand that it sets forth the terms and conditions of my employment as
well as the duties, responsibilities and obligations of my employment with the company. | understand
and agree that it is my responsibility to abide by the rules, policies and standards set forth in the
Handbook.

| also acknowledge that my employment with ESSG is not for a specified period of time and can be
terminated at any time for any reason, with or without cause or notice, by me or by the company. I
acknowledge that no oral or written statements or representations regarding my employment can alter
the foregoing. | also acknowledge that no manager or employee has the authority to enter into an
employment agreement, express or implied, providing for employment other than at-will.

| also acknowledge that, except for the policy of at-will smployment, ESSG reserves the right to
revise, delete and add to the provisions of this Empioyee Handbook. All such revisions,
deletions or additions must be in writing and must be signed by the CEO of the company. No
oral statements or representations can change the provisions of this Handbook. | also
acknowledge that, except for the policy of at-will employment, terms and conditions of
employment with the company may be modified at the sole discretion of the company, with or
without cause or notice, at any time. No implled contract concerning any oemployment-related
decision, term of employment or condition of employment can be established by any other
statement, conduct, policy or practice.

| understand the foregoing agresment concerning my at-will employment status and the
company’s right to determine and modify the terms and conditions of employment s the sole

and entire agreement between me and ESSG concerning the duration of my employment, the
circumstances under which my employment may be terminated and the circumstancas under
which the terms and conditions of my employment may change. | further understand that this
agreement supersedes all prior agreements, understandings and representations concemning
my employment with the company.

"I | have questions regarding the content or interpretation of this Handbook, 1 will bring them to the
attention of ESSG.

onte 57112011
EMPLOYEE

NAME Vi lowne Kottt
PLEASE PRINT

EMPLOYEE
smmrmeW
ESSG _y
REPRESENTATIVE /{*’“\‘j A » b indc
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ﬁ ACKNOWLEDGMENT

The associate handbook was reviewed with me, and | have received my personal copy. | also
acknowledge that | have been given the opportunity to ask questions and express concems
during my orientation. Additionally, | understand and support the following:

1. This handbook is intended as a guide and not an employment agreement that
creates a contractual relationship, and that the employment relationship may be
terminated at the will of either party at any time.

2. The changing needs of the business will require afteration in method, practices and
policies, and the company will unilaterally revise, as necessary, to meet these

changing needs.

3. | agree to notify my ESSG Consultant Immediately of any change in my personal
data such as phone number, address, emergency notification, etc.

4. | am responsible for the information provided herein and will, upon my separation,
retumn this handbook to my ESSG Consultant.

Date: /1 7201/

Associate’s Signature: _w___
Associate's Printed Name: fﬁ'ﬁ L cmane KM; S:

Orientation provided by:
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