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Objective:	Obtain a new and challenging position that will value my skills and abilities while providing professional as well as personal growth.


Education:	

Medical Assistant- Diploma Program
		High-Tech Institute, St. Louis Park, MN 	
		Graduation Date: June 2009	


Skills:

Computer Skills (Microsoft Word, Excel)	Injections
Appointment Scheduling			Vital Signs
Electrocardiography (EKG)			Microsoft (Billing and Coding)
Phlebotomy					Professionalism
Vein Puncture				OSHA Certified
		HIPAA Certified				Medical Terminology
		American Heart Association BLS (CPR/AED) for Health Care Providers



Volunteer:	
                           Parent Volunteer in Classroom and Field Trip, Groveland Park           
                           Elementary,  Sept. 2012- 2013                                                                                       
                           Parent Volunteer in Classroom, Head Start Ruth Banner, Sept. 2010 - Present                                        
		Blood Drive, High-Tech Institute, September 2008
		Community Organizer Fall Festival, High-Tech Institute, October 2008
		Community Food Drive Assistant, High-Tech Institute, November 2008		


Employment:


Medical Assistant Extern				            April 2009-June 2009
		Physicians Group, LLC.					    Brooklyn Park, MN
		Duties Included:  Answering multi-line phone system, scheduling 
		appointments, rooming patients, administering vital signs, and assisting in 
		therapy treatments including; Electric Muscle Stimulator (EMS), using
		heating pads, and ultrasounds.  Also responsible for filing and bookkeeping





		Assembler 						October 2007-January 2008	
		United Staffing 							    Crystal, MN			Duties included: stacking parts, wiring parts, testing and quality control and 			logging in and recording results



Packager 					     	 August 2005-October 2005
Atlas Staffing Inc.						       Bloomington, MN Duties included: various packaging duties, quality control, posting job tickets, operated cutting machine







































References available upon request





