Claudia E. Yanez-Estrada							               
Address: 8370 turnpike dr, Westminster, CO, 80031
E-mail: cyanez@gmail.com
Phone: 720-207-8776


	 Objective

	
[bookmark: _GoBack]I am seeking for a position to assist the HR team with applications, hiring packets, contacting employees and potential employees. To expand my knowledge and make the best of it. While I learn more as well.



	 Education

	Colorado Heights University, Denver, CO
BA- International Business

	Current

	Ranum HS, 
Pinnacle HS
Westminster HS
	2006-2008
2008-2009
2009-2010

	
	



	 Experience

	Westminster High School- 
Interpreter in parent/teacher conferences
Voices – Adams 50 
Assistant of the coordinator and the Interpreter. Worked in the Offices putting documents and work in the computer and making calls.
Did Referrals, and helped finding sources and information for parents/people.
Denver Public Library – Library Volunteer 
Conducted special project to reorganize library & inventory library resources
Provide interpretation & translation services
Place orders for specialized requests and route materials to other branches
Assist visitors to locate resources
Organize summer programs



	
2009-2010
2008-2011




2002-2004

	

	

	
	



	 Activities

	SGA (Student Government Association) - Vice President 
Student Ambassador 
Interpreter for District 50

	Present
Present
Present

	
	



