
Maivcua Xiong
7318 Eliot St. • Westminster, CO 80030 • 303 884-1579 • maivcuaxiong@yahoo.com

Education  

	​​​Medical Assistant Diploma

Everest College - Thornton, CO

Received June 2010 
	 


* 3.57 Cumulative GPA

Skills  

	​​•HIPAA / OSHA certified

​•CPR certified

​•First Aid

​•Medical terminology

​•Pharmacology

​•Rooming patients

​•Vital signs

​• Urinalysis
	​• Throat cultures

​• Wound dressing

​• Phlebotomy

​• Injections

​• EKG

​• GYN setup

​• Ear lavage

​ 
	​•Medical charting

​•Filing

​•Appointment setting

​•ICD-9 / CPT coding

​•MediSoft systems

​•Microsoft Word

​•Microsoft Excel

​ 


​
Employment History
Sandoz 










2010-2010

Production/Packaging/Warehouse
· Inspect items that may be damaged

· Unload boxes 

· Pack up boxes that have been inspected and initial

Medical Assistant Extern







              May 2010 – June 2010
Lakewood Medical Center (Lakewood, CO)

· Roomed patients by appointments and walk-ins

· Took patients’ vital signs and recorded in EMR system

· Obtained thorough medical histories for all patients and recorded in EMR system

· Performed blood draws as ordered and prepared specimens for phlebotomist

· Cleaned and dressed wounds and performed ear lavages for patients

· Set-up room trays for gynecology appointments

· Performed throat cultures, urinalysis, nebulizer treatments, ABI scans, chronic pain treatments

· Called pharmacies for prescription fills and refills

Medical Assembler 







               June 2009 – September 2009 
​IPAX Inc. (Denver, CO)

· Operated machines and sanitized medical equipment
· ​Packaged products by ​placing sanitized medications into sanitized foil pouches under a UV hood​

​

​Cashier/Customer Service 






                     April 2006 – October 2007
​McDonalds (Westminster, CO)

· Provided excellent customer service to all customers 
· Responsible for cash/credit transactions and food preparations
· ​Stocked, cleaned, and maintained all work areas 

